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1. Bua 1 THII IPAKTHKH

Bun npaktuku: yyeOHas.
Tun npakTUKK: O3HAKOMUTEIbHAs MTPaKTHKA.

2. 3agaumn NpaKTHKH

Henstmu TIpoXOoXACHUS Y4eOHON TPAKTHKU SBISETCS 3aKpelyieHue W yriiyOJieHue
0o0y4JaroIMMHUCS TEOPETUYECKUX 3HAHWM, MOJY4YEHHBIX B Ipolecce OOydeHUs, a TaKkKe
NOJyYeHHUE TMEPBUYHBIX MPO(PECCHOHANBHBIX YMEHUH W HABBIKOB, B TOM YHCIIE ampoOarus
3HAHUU, MOJYYEHHBIX B Ipoliecce 00y4yeHusl, P CaMOCTOSITEILHOM HCCIIEI0BaHUU MPoOiIeM B
00J1aCTH YIPABIICHUS IEPCOHATIOM.

3amaun yaeOHOM MPaKTUKH:

- (dopmupoBaHNE HABBHIKOB NPOBEIACHHUS HAYYHOTO WCCICIOBAHUS HA TEOPETUYCCKOM U
MPAKTUYECKOM YPOBHE U 00pabOTKHU €ro pe3yinbTaToB;

- (hopMHpOBaHWE TEPBUYHBIX YMECHUU BBHIMOJIHITH PACIIMPCHHBIN IMOWCK, aHAU3 U CEJCKIIUIO
uH(pOpPMaIIMU TI0 TEME UCCIIEI0BAHUS;

- TOJy4YeHUE HaABBIKOB OCYIIECTBIEHHUs 0030pa, aHanmu3a U 0000meHus ydeOHOH, y4eOHO-
METOJMYECKOW, HAay4yHOH JIHUTepaTrypbl, NEPUOAMYECKUX H3JAHUM, a Takke O(UIMATbHBIX U
HOPMAaTUBHBIX JJOKYMEHTOB, OTHOCSIIIMXCS K 007acTH MPodecCHOHAIBHOMN e TEIbHOCTH;

- TOJIyYeHHWE HABBIKOB IMEPEBOJA CIELUUATBHON JIUTEPATypbl C WHOCTPAHHBIX S3BIKOB IIO
npobiemMaM yrpaBieHHs IEPCOHATIOM;

- COBEPILIEHCTBOBAHHE HABBIKOB MPABHIBLHOTO oOdopmiieHuss O6uOIMOrpaduyecKkoro crmmcka u
OnbmMorpadguUECKux CChUIOK;

- 03HAKOMJICHHE C JAESITEIbHOCTBIO KAJAPOBOM CIY>KOBI OpraHM3aIliH, OI[CHKA POJIM U CTaryca
CITY’)KOBbI B OPTaHU3aIIMOHHON NEPAPXHH;

- U3y4eHHe OCOOEHHOCTEH B3aMMOAECHCTBUS KaJpPOBOW CIYKObI C BHEIIHUMHU OpPTraHHU3AIMSIMU
peruoHa.

3. ®opmMbl 1 MecTa NPOBeJAeHUS IPAKTUKH

dopma NpoBeNeHNs TPAKTUKU: JUCKPETHO.

Mecta (MecTo) HpOBEACHHUS MPAKTHUKU: NMpoQuibHAas OpraHu3alus, oOpa3zoBaTellbHas
OpraHu3alys, CTpyKTypHBIE ITOAPa3/IeICHNs] YHUBEPCUTETA, IPEIHA3HAUYEHHBIE B TOM UUCIIE IS
MPOBEJCHUS MPAKTUKH.

WHBanuaaM NpenoCTaBIsAIOTCS MECTa NPAKTHK 110 HX JKEJIAHHI0 C YYEeTOM UX
BO3MOXKHOCTEHM U 0COOEHHOCTEH.

4. IlepedyeHb IUIAHMPYeMbIX Ppe3yJbTAaTOB OOy4YeHHMsI NPH MPOXOKACHMH TNPAKTHKH,

COOTHECEHHBIX C IUIAHUPYEeMbIMH Pe3y/JIbTATAMH OCBOEHHS 00pa30BaTeJbLHOH MPOrpaMMbl
B pe3ynbTare mpoXokIeHHs JaHHOW MPaKTHKH 0Oydaroluiics JOKEeH CPOpMHUPOBATH

orpeziesieHHbIe KOMIIETEHITNH, TPHOOPECTH OIpe/ieTICHHbIE PAKTUUECKUE YMEHNS U HaBBIKH.

KomineTeHTHOCTHAs1 KAPTA NPAKTUKH

Kon
KOMIIETEHIIMH IO Komnerenmus
dI'0C BO
OITK-2 CriocobeH ocymiecTBIATh cOOp, 00pabOTKY M aHAJIU3 JAHHBIX JUIS peIICHHS
3amad B cepe ynpaBiaeHHs IepCOHATIOM
OTIK-5 CrniocobeH 1CT0JIb30BaTh COBPEMEHHbIE HH(OPMAIIMOHHBIE TEXHOJIOTUHU U
[IpOrpaMMHBIE CPEJCTBA IPU PELIEHUN NPO(PECCUOHANBHBIX 33134

CTpyKTypa KOMNETeHIIUH



Komnerenmus dopmupyemsbie Y Hbl

Y. YMeTb 000CHOBBIBATH BHIOOP METOIOB cOOpa U 00pabOTKH
OIIK-2 CniocoGeH ocyIiecTBIATh MHPOPMAIIMHA B KOHTEKCTE KOHKPETHBIX MPO(eCCHOHATBHBIX
cOop, 00paboOTKy 1 aHaIH3 3agad B cpepe ynpaBiIeHUs NEPCOHATIOM

TAaHHBIX JUJIS] pEelIeHUs 3a/1a4 B H. Brnaners HaBbikamu cOopa, 00pabOTKH U aHaIM3a JaHHBIX
cdepe ynpaBiaeHHUs NEPCOHATIOM  |[UTsl peleHHst TPO(EeCCHOHATBHBIX 3a/1a4 B cepe yIpaBIeHUs
[epCOHAIOM

Y. YMeTh BEIOHpaTh HHPOPMAIIMOHHBIC TEXHOJIOTHH U
[IpOrpaMMHBIE CPEICTBA JUIsl pelIeHUs MpodeccnoHalbHbIX
3a1a4

H. BraneTs HaBbIKaMM pelIeHusl CTaHJAPTHBIX 3a7a4
poeCCUOHATLHOMN IEATEFHOCTH C TPUMEHEHUEM
MH(OPMAIIMOHHBIX TEXHOJIOTUHN U MPOTPAMMHBIX CPEJICTB

OIIK-5 CnocoOeH HCII0a630BaTh
COBpeMEHHbIC NH()OPMAIIMOHHBIC
TEXHOJIOTHH M MIPOTPaMMHBIC
Cpe/ICTBa MPU PEIICHUHN
Mpo¢)eCCHOHANIBHBIX 33124

5. MecTo NpakTHKHU B CTPYKTYype 00pa3oBaTe/ibHOM NPOrpaMMbl

[Mpunannexxuocts npaktuku - BJIOK 2 [TIPAKTUKA: O6s3aTenbHast 4acTh.

[IpakTuka cTyneHToB ouHOU (hopmbl 00ydeHHs mpoBoauTcs B cemectpe 22. [IpakTuka
0asupyeTcss Ha OCBOGHUHU CIEIYIOIIMX TUCHUILUIMH: "be30macHOCTh JKU3HENESATENbHOCTH",
"Unoctpanusiii s3bIk", "@umiocopus", "OcuoBbl Teopum ynpasiaeHus", "Counumosnorus",
"Craructuka", "YpasieHue nepcoHagom opranuzauuu’, "Ipronomuxa".

6. O0beM NpPaKTUKHU
Cocrapnsier 6 3a4eTHBIX €AUHUIL (4 HEL.).

7. ConepkaHue NPAKTHKH

Buel paboT Ha pakTUKE, CBSI3aHHBIE C

. . ®opMmBbI
No Oymyuieit npodeccuoHanbHON
Paznensl (3Tamnsl) NpakTHKU TEKYIIIEeTO
/T ZIESTENLHOCTBIO, BKIIOUAS CAMOCTOSTENBHYIO | "=
paboTy obyJarommxcs p

[IpoxoxaeHne BBOJHOTO HHCTPYKTaXKa.
O3HaKOMJICHUE C LIEISIMHU, 3a]]la4aMu,
coJiep’KaHueM y4eOHOM MPaKTUKH.
OmnpeneneHne o00Iero HarpaBIeHUs

1 [[loArOTOBUTENBHBIN ATANl  |[MCCIIEIOBATEIHCKON PaOOTHI, BHISBICHHE Paznen oruera
00BEKTa U MPEAMETa UCCIIECTIOBAHMS,
peleHne opraHu3aMoOHHBIX BOIPOCOB
OdopmieHre TOKyMEHTOB AJIsl TPOXOKACHUS
y4eOHOM MPaKTUKU

CornacoBaHHe ¢ pyKOBOJUTEIEM YI€OHOM
IMIPAKTUKHU IIPpOTpaMMBbI UCCIICIOBAHUA,
oTpeieNieHue 0YePEIHOCTH U JIOTUYECKOM
IIOCJICI0OBATCIIBHOCTHU BBIITOJIHCHUS

2 [[InanupoBaHue pabOTHI HaMEYaeMbIX 3a/1a4 UCCIEAOBaHUS — Pa3znen otuera
pa3zpaboTka pabodero rpaduka (Turana)
MpOBE/ICHUS] y4eOHOM MPAKTUKU U
MHAWBUAYAJIBHOI'O 3aJIaHUS, BBIITOJIHACMOI'O B
[epHOJ] MPOBEACHUS MTPAKTUKU

[IpoBenenue paboThI XapakTepucTUKa OCHOBHBIX PE3yJIbTaTOB
31 (OCHOBHOM ATamn MPAKTUKH). |COBPEMEHHBIX MCCIICIOBAHUM 110 TeMe «Poib Paszen oTdera
© [Paznmen 1. O630p 1 CTaTyC CIY>KOBI YIIPaBICHHS IEPCOHATIOM B

nmuTeparypsl o Teme «Posb jopranuzanumy (B TOM 4HCIe B CHCTEMax
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Bunel paboT Ha pakTHKe, CBSI3aHHBIE C

. . ®opMbl
Ne Oymymiei npodeccuoHaATbHON
Paznensl (3Tamnel) NpakTHKU TEKYILEro
n/m JIEATEIBbHOCTBIO, BKJIKOYAsi CAMOCTOSATEIbHYIO
KOHTPOJISL
paboTy o0yJarommxcs
U CTAaTyC CITY>KOBI CIPaBOYHO-IIPABOBOM MH(pOpMAIIUU
yrpasieHus nepcoHanom B («I'apanT» nim «Koncynberant [Imroc» u cetn
OpraHu3aLn». Wutepuer). JIutepaTypHbIii 0030p

[pearoigaraeT u3ydeHue U aHajan3
COBPEMEHHBIX MyOIMKaLMi 110 TeMe
riccieIoBaHus (HE MEHee 3-5 UCTOYHUKOB, 32
nocinennue 5-10 ner). [ToaroroBka
QHAJTUTHYECKOTO 3aKIIOYCHUS 110
[HOCTaBJIEHHON pobieme

O3HaKOMJIEHHE C JESITENbHOCTIO KaJAPOBOU
CJ1y>KObl OpraHU3al1K, OLIEHKA POJIU U
cTaryca CIIy>KObl B OpraHU3aI[MOHHOK
uepapxuu. [IpoBeaeHne MHTEPBbIO €
pykoBouTeneM (pabOTHUKOM) KaapOBOM Paszpen oTuera
CJIy>KOBI C LIeJIbIO BBISIBIEHUS (PaKTOPOB,
OKa3bIBAIOLINX HauOOoJIee CYLIECTBEHHOE
BIIMSIHUE Ha MTOBBILIEHUE POJIM U CTaTyca
KaJJpOBOM CITy>KOBI

[IpoBenenue paboThI
(OCHOBHOM ATl MPaKTUKN).
Pasgen 2. OcoOeHHOCTH
IEeATEIbHOCTH KapOBOU
CJ1y>KOBI OpraHu3aIH,
OLICHKA pOJIM U cTaTyca
CJ1y’KOBI B OpraHU3allMOHHOH
MEepapXUU.

3.2

[IpoBenenue paboThI
(OCHOBHOM ATl MPaKkTUKN).
Pa3nen 3. B3anmonelictBue
3.3 |KaapoBOi CIYXKOBI C
OpraHaMu rocy/1apCTBEHHOU
BJIACTH, APYTUMHU
OpraHu3aIUsIMH.

M3ydyeHne ocoOeHHOCTEH B3aUMOACHCTBUS
KaJIPOBOH CITY>KOBbI ¢ BHCITHUMU
OpraHU3aIMsIMHU peruoHa (HeoOXoauMo
BBIOpATh 2-3 BHEIIHUX OpraHU3aliN)

Pa3nen otuera

Odopmierne oTyeTa o0 MPOXOKIACHUN
Odopmnenue oTyera MPAKTUKH, BKIIOYAIOIIETO 3aKII0YEHHUE.
(3aKITIOYMTENBHBIN ITaM) Hanuune OCHOBHBIX CTPYKTYPHBIX 3JIEMEHTOB
otueta ([Ipunoxxenue 7). 3ammra oTyera.

OTtuer

8. ®opMBI 0TYETHOCTH IO NMPAKTHKE

ITo uroram mNpOXOXKJIEHHUsS MNPAKTUKH OOYyJaroIIMHCS NpPEeACTaBIsieT OTYET U OT3bIB
PYKOBOAMTEINS II0 IPAKTUYECKOM ITOATOTOBKE OT YHUBEPCUTETA, B CiIy4ae MPOXOXKICHUS
NPAaKTUKA B YHUBEPCUTETE, U OT PYKOBOIMTENS MO MPAKTHYECKONW MOJArOTOBKE OT MPOQPUILHON
OpraHM3aIiy B CIIyyae MPOX0XKIECHUS IPAKTUKU B MPOPUIBHON OpraHu3alllu.

9. ®oH/ OLICHOYHBIX CPEACTB AJIsl IPOBEACHUS POMEKYTOUYHOM aTTecCTANMI
00y4YaKOILIHUXCH 110 IPAKTHKE
DopMoii TPOMEXKYTOUHOHN aTTECTALUU SIBIISIETCS DK3aMEH.

OnucaHue nokasareyei u
Marepuaisl, He0OXOAUMEIE ISt
Oransl HepequL - . KPUTEPUEB OLICHUBAHUS
OLCHKHA 3HAHWH, YMCHUU, HABBIKOB U .
(Gopmuposanus |hopMupy (YHsr: (MUTH) OTIBITA IESATENHEHOCTH KOMIICTCHIM Ha
Ne . ’ PasIMYHbIX dTanax ux
o/ | xOMmeTeHIIH EMBIX V.1...Vn, XapaKTEPU3YIOIIHX STallbl dopMupoBanms
(Pa3nen oTueta / |[KOMIIETEH H.1...H.n) thopmupoBaHs KOMIETEHIHH B . ONUCAHNE TIKAN
v TIporecce 0OCBOCHUA 06p330BaTeJ'IBHOI/I
ITall HpaKTI/IKI/I) hagsisl ouenuBanus (o 100-
nporpammsl (Buz 3ananus) .
0aJIbHOM IIKaJIe)
[IpoBenenue Y.YMeTs 000CHOBEIBATH XapakTepucTUKa OCHOBHBIX KauecTBo
paboTHI BEIOOD METOIOB cOOpa U PE3YJIBTATOB COBPEMEHHBIX MIPOBEJIEHHOTO
3.1 |(ocHoBHO# 3Tanm |OIIK-2 |06paboTku nHpOpMaK B |[ccaeaoBannit o Teme «Pob |aHanm3a coOpaHHOM
[IPAKTHUKH). KOHTEKCTE KOHKPETHBIX 1 CTATyC CITy>KOBI yIpaBICHUS nHpOpMaLNH,
Paznen 1. O630p mpodeccnoHaATBHBIX 337129 B [IEPCOHAIIOM B OPTaHU3AIMU» | JOCTOBEPHOCTH U
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n/n

DTarsl
(dopmMupOBaHUS
KOMIIETCHIIUH
(Pa3nen otuera /

Ilepeuens
dopmupy
EMBIX
KOMITETEH

(VHsr:
V.1...Yn,
H.1...H.n)

Marepuaibl, HeOOXOAUMBIE IS
OIICHKH 3HAHWH, YMECHUH, HAaBBIKOB U
(uim) ombITa NEATEIBHOCTH,
XapaKTePU3YIOIUX STaIlbl
(hopMupoOBaHKs KOMIETSHIMN B
MIpoLIeCCce OCBOCHUS 00pa30BaTENbHOI

Ornucanue rnokasaresnei u
KpUTEpUEB OLICHUBAHUS
KOMITETEHITUI Ha
Pas3JIMYHbIX dTaNax UX
(opmupoBaHus,
OMKCaHHE KA

orar 1p aKTHKH) Lt nporpammsl (Buz 3ananus) OUCHUBAHWA (no 100-
OaJUILHOM 1IKAaJIe)
T TEpaTypHI IO cdepe ynpaBieHUs (B TOM YHCIIE B CHCTEMAX KOMIUIEKCHBII OXBaT
Teme «Ponb u [IEPCOHAIOM CIIPAaBOYHO-IIPABOBOM aBTOPOB IO TEME
cTaTyc CIyXOBI H.Bianets HaBpIKaMu cOopa, mHPopManuu «['apanT» wnn | uccuenoBanus - 10
YIOpaBJICHUS 00pabOTKM U aHANTH3A «KoncynsranT [Imroc» u cetu | 6amnoB. CTpykTypa
[IepCOHAJIOM B TAHHBIX JJISI PEIICHHS WurepHer). JInTeparypHsblid 6ubmmorpagduuecko
OpraHU3aLUm». npodeccroHANBHBIX 3a/1a4 B [0030p MpearoaracT u3yueHue TO CIHCKa
cepe yrnpaBieHus 1 aHAIIM3 COBPEMEHHBIX COOTBETCTBYET
[ePCOHANIOM MyOIMKanuii mo Teme TIPEABSBICHHBIM
nccienoBanus (He MeHee 3-5 TpeOOBaHUAM U
ICTOYHUKOB, 3a OCIIEeIHUE 5- TPUHSTHIM
10 ner). IToaroroBka cragaaptam — 10
AHATUTHYICCKOTO 3aKITIOYCHHS 6ayos. (20)
10 MOCTaBJICHHON mpobeme. 1
[IpoBeneHue JlormyHOCTD,
[paboTHI Y. YMeTb 000CHOBBIBATH (O3HaKOMJICHHE C CBSI3HOCTSb,
(OCHOBHOM 3Tam BEIOOP METOJI0B cOOpa U EeSITEIbHOCTBIO KaJlpOBOH CTPYKTYPHPOBaHHOC
[IPAKTUKH). 00paboTku MHGOPMAIMK B [CITY>KOBI OpraHU3aliy, OlIeHKa Th MaTepua,
Paznen 2. KOHTEKCTE KOHKPETHBIX [POJIH U cTaTyca CIIyX OBl B Haju4uue
OcoGeHHOCTH npodeccHOHANBHBIX 32714 B [OpraHU3aI[MOHHON HEepapXHH. COOCTBEHHBIX
nesITeIbHOCTH cepe ynpaieHus [IpoBeneHNEe HHTEPBBIO C BBIBOJIOB,

3.2 |[kagpoBoit OIIK-2 |mepcoHaoM pykoBojauTesaeM (pabOTHUKOM) | 0OOCHOBaHHBIX
CITyKOBI H.Bnanets HaBbikaMu cO0pa, [KaJpOBOii CITyKOBbI C LENbIO IIPEAIOKEHUN.
OpraHH3aINy, 00paboTKN 1 aHAIN3a BBIABICHUS (DaKTOPOB, Coneprxanue
OLIEHKa POJIU U TAHHBIX JJISI PEIICHHS OKa3bIBAIOLINX HanOoee paszena oTyera
cTaTyca CIry>KObI podeccoHABHBIX 33/1a4 B [CYLIECTBEHHOE BIMSHUE Ha COOTBETCTBYET
B cdepe ynpaBieHUs MOBBILIIEHUE POJIM U cTaTyca porpamme
OpraHU3aIIOHHO [epcoHaIOM KaJpOBOH CITyXKOBI. 1. TIPOXOXKICHUS
1 epapXuu. mpaktukn. (30)

KauectBo
IIPOBEACHHOT0
aHanm3a coopaHHOI
[IpoBenenue 'Y.YMeTs 060CHOBBIBATH nHdopmanum.
paboThI BEIOOP METO/IOB cOOpa Jlorn4HOCT®D,
(OCHOBHOM dTar 00paboTKu HH(DOpPMAIHH B CBSI3HOCTb,
[IPaKTHKH). KOHTEKCTE KOHKPETHBIX V3yuennie ocoBeHHoCTeH CTPYKTYPUPOBAHHOC
Paznen 3. npodeccnoHANBHBIX 337149 B . N Th MaTEpHIIa,
BsanmopeiicTBu cdepe ynpaBieHUs POAMMOACHCTBIA KaIPOBOH HaJIgue

3.3 |e kaapoBoi OIIK-2 |mepcoHanoM CIyGb1 ¢ BHEIIHUMH COOCTBEHHBIX
CITy>KOBI C H.Bnanets HaBbikamu c6opa, OPTaHH3ALIIMH PeriioHa BBEIBOJIOB,
opraHamMu 00paboTKN 1 aHaIN3a (1e00x0MO BrIGpaTh 2-3 000CHOBaHHBIX

BHELTHUX OpraHu3anun). 1. .
rOCyJapCTBEHHO TAaHHBIX IS PeIICHHS TIPEUIOKEHHH.
it BIACTH, MpodecCHOHANBHBIX 33129 B Copeprxanue
pyrumMu cdepe yrpaBIeHHUS pa3zena oTyera
OpraHN3aIISIMH. [ePCOHATIOM COOTBETCTBYET
nporpaMme
HPOXOXKICHUS
npaktukn. (20)
V.¥YMers BEIOMpaTh CrpykTypa oTueTa
nH(pOpMaLMOHHbIE OdopmiieHre oTdeTa o o y4eOHO
OopmteHe TEXHOJIOTHH Y ITPOTPAMMHBIE [IIPOXOKICHUHN TTPAKTUKH, MpaKTHKe (TIPaKTHKe
CpeacTBa JJIsl peLeHuUs BKJTIOYAOIIETO 3aKIIIOYEHUE. O MOJYYEHHUIO

4 [OTHCTa OIIK-5 |mpodeccronanbHbIX 3a1a4  |Hanmune oCHOBHBIX HIEPBUYHBIX
(3aKITFOUNTEITBHBI
it yran) H.Bnaners HaBbIKaMu CTPYKTYPHBIX JIEMEHTOB npodoecvcnox{am,ﬂmx

pereHns cTaHaapTHHIX 3aaadjoTaera ([Ipunoxenwue 7). YMEHUI 1 HaBBIKOB)
npodeccrnoHaTbHOM 3ammuTa oTdera.. 1 COOTBETCTBYET
IESATEIILHOCTH C TpeOOBaHUSIM,




MaTepnanLI, HEOOXOAUMBIE IS

Ornucanue rnokasaresnei u

Oransl Ilepeuens 2 N KPUTEPUEB OLICHUBAHUS
OLICHKHU 3HAaHWH, YMEHUH, HABBIKOB U KOMHeTCHL{HIT[ Ha
No ¢dopmupoBanus | hopmupy (YHsr: (nnm) OmBITA JEATETHHOCTH,
2 o PasIMYHBIX dTAlax ux
o/ | KOMIETeHLMH €MBIX V.1...¥Vn, XapakTePU3YIOUMX STallbl dopMupoBaHus
(Pa3men oTueta / |[KOMIIETEH H.1...H.n) hopmupoBaHHs KOMIETCHINH B . OMMCAHME TIKAL
. MIpoLIeCCce OCBOCHUS 00pa30BaTENbHOI
JTan HpaKTI/IKI/I) U oneHuBanus (o 100-
nporpammsl (Buz 3ananus) Ganm.Hof mxane)
[IPUMEHEHUEM M3JI0’KE€HA YETKUM
MHPOPMATMOHHBIX IPaMOTHBIM
TEXHOJIOTMI U MPOrpaMMHBIX SI3BIKOM, TIPaBUIIBHO
CpEICTB odopmIieHa.

KauecTBo 3amuTel
oTyera

(apryMeHTHUpPOBaHHO
CTb, TOYHOCTD,
yOeIUTEeNbHOCTD)
(30)
IIpomexyrou
Hast 100
arrecramus

Meroaudeckue MaTepuansl, ONPEACIAIOIUE IPOLUEAYPhl OLCHUBAHUS 3HAHUN, YMEHHUU,
HaBbIKOB M (WJIM) ONBITA JEATEIBHOCTH, XapaKTepU3YIOIIMX dTamnbl  (OPMHPOBAHUSA
KOMIIETEHIIMH B Ipoliecce MPOX0XKAECHUS IPAKTUKY, coaepxarcs B [Ipunoxenun 2.

10. Ilepeyens yueOHoI auTepaTypbl 1 pecypcoB ceTu ""UHTepHeT', HEO0OX0AUMBIX 1151
NpoBeAeHUs MPAKTUKH

a) OCHOBHaAsI JIUTepaTypa:

1. Kubanos A. S. Ynpasnenue nepcoHanom. aomnyuieHo MunoO6paayku Poccun. yue6. mocobue
JUTSE ISt cpenHero mpod. oopazoBanus. 4-¢ u3., crep./ A. 5. Kubanos.- M.: KuoPyc, 2013.-201
c.

2. VYmnpaBieHue TMepcoHaJoM. ydeOHoe mocoOue. JDnekTpoHHb pecypc/ B.Jl. Mocrtosa.-
Mocksa: FOuuTH-/lana, 2017.-319 c.

3. banamosa H. B. Ympasnenue nepcoHanoMm. NpakTUKyM. DJIEKTPOHHBIA pecypc.- MpkyTck:
Uzn-so BI'Y, 2018.-77 c.

4. banamosa H.B. Ynpasnenue nepconanom opranm3armu.- Mpkyrck: U3a-so BI'Y, 2016.- 192
c.

5. babocos, E. M. YnpaBieHue nepcoHajioM IPOMBIIUICHHOTO MPEINPUITUS : YI4eOHOe mocodue

/ E. M. Bbat6ocos, D. I'. Baduunouu, O. B. Jluakesuy. — MockBa, Bosorma : HMuadpa-
Nuxenepus, 2023. — 204 c¢. — ISBN 978-5-9729-1119-6. — TekcT : BJIEKTPOHHBLINA //
Ludposoii 00pa3zoBaTeabHbBIN pecypce IPR SMART [caiiT]. — URL:

https://www.iprbookshop.ru/132824.html

6. bopucosa A.A. IToaxoapl K THOOJOTH3AIMN CAYXKO VIIpaBJIEHUS EPCOHATIOM [ DIEKTPOHHBIN
pecypc] / A. A. bopucosa // 3BecTust IpkyTCKO# Tocy1apcTBEHHOM SKOHOMUYECKON aKaJIEMUH.
2013. Ne2. C. 75-79. — pexxum pmocrtyna https://elibrary.ru/item.asp?id=18940804 (04.02.2019)

7. bopucoBa A.A. Tunepl cnyx0 yOopaBiaeHHs IEPCOHAIOM: METOJMKA JAUATHOCTHKU U
OMIOUpHUECKass mpoBepka [DaekTpoHHBIA pecype] / A. A. bopucosa // Ussectuss MpKyTcKOH
rOCY/IapCTBEHHONM OSKOHOMHYEeCKOM akagemmu. 2013. Ne3. C. 55-60. PEXUM JIOCTyIa
https://elibrary.ru/item.asp?id=19101844 (04.02.2019)

8. EMenbsHies, H. B. Cinyxx6a ynpasienus nepcoHanoMm. Y.1 [DnexkTpoHHEIH pecypc] : yueOHOe
nocobue B 2-x yactax / H. B. EMenapsgnies. — DAeKTpOH. TEKCTOBLIE JaHHEIE. — CuMbeponon
: YHUBEpCUTET DKOHOMHUKHU U yropasiaeHus, 2018. — 158 ¢. — 2227-8397. — PexxuM nocryia:
http://www.iprbookshop.ru/83941.html

9. Emennsanies, H. B. Cny:x0a ynpasienus nepcoHagoM. Y.2 [DaeKTpoHHBIA pecypce] : yaeOHoe
nocobue B 2-x yactax / H. B. EMenapsnies. — DIeKTpOH. TEKCTOBEIE JaHHEIE. — CuMdeponoin
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. YHHUBEpPCUTET DKOHOMHUKH M yrpasieHusd, 2018. — 134 ¢. — 2227-8397. — Pexxum gocTyIa:
http://www.iprbookshop.ru/83942.html

10. Ky3pmuuo, A. B. CoBpemMeHHbIE HpOOJEMBI VIIPABICHHUS IEPCOHAIIOM : Y4YeOHO-
MeToanyeckoe nmocodue / A. B. Ky3pMuHoB. — Cumdeponons : YHUBEPCUTET S3KOHOMUKHU U
yapasiuenus, 2019. — 48 ¢. — ISBN 2227-8397. — TekcT : 3iaeKTpOHHBIA // DIeKTpOHHO-
oubsmoreynas cucreMa IPR BOOKS : [caiit]. — URL: https://www.iprbookshop.ru/89497.html
(mara oOpamenus: 02.06.2021).

11. Ky3pmMunoB, A. B. YpasjieHue nepcoHaJIOM OpraHM3aluy : MeToguyeckoe nocooue / A. B.
Ky36MHHOB. Cumdeponons : YHUBEPCUTET DKOHOMUKHA K yrpasienus, 2019. — 135 ¢c. —
ISBN 2227-8397. — TeKcT : 3IeKTPOHHBIN // DnexkTpoHHo-0nbanoreynas cucrema IPR BOOKS
: [caiit]. — URL: https://www.iprbookshop.ru/89499.html (gata oopamenus: 31.05.2021).

12. Ilaudumosa O. B. YnpasieHue ImepcoHaaoM: OCHOBBEI TEOpHHU : ydyebHoe mocodue / O. B.

[Mandmioa. — Pocros-Ha-JIoHy : JIOHCKOW TOCYIAPCTBEHHBIM TEXHUYECKUU VHUBEDPCUTET,
2020. — 56 c. — ISBN 978-5-7890-1842-2. — Texkcr : suexkrpoHHbi // Iludposoi
o0Opa3oBaTeabHbIi pecypc IPR SMART : [caiit]. — URL:

https://www.iprbookshop.ru/118110.html (mara obOpamenus: 23.05.2023). — PexxuM ocryma:
JUI1 ABTOPHU3HUP. IOJIH30BATCIICH.

0) JOMOJIHUTE/IbLHAS JIUTEpaTypa:

1. JlutBuHok A. A. YnpapieHue nepcoHaioM. yueOHUK it OakanaBpoB. gomyiieHo YMO mo
o0Opa3oBaHuio B o0iacTu KoMMmepuuu U MapketuHra/ A. A. JlutBuniok [u ap.].- M.: FOpaiit,
2012.-434 c.

2. Mouceesa E.I'. Ynpasnenue nepconaiom. CoBpeMeHHbIE METOJbI U TEXHOJOTHU. y4yeOHOE
noco6ue. Diekrponnbiit pecype/ E.I'. Mouceesa.- CapatoB: By3oBckoe oOpazoBanue, 2017.-139
C.

3. bemukoa, M. II. YupaBnenue nepcoHaaoM : ydeOHoe mocodbue / M. II. beaukoBa. —
Craspononb : ATPYC, 2021. — 63 ¢. — Tekcr : saekrpoHHbIH // InbpoBoii 06pa3oBaTensHbINA
pecypc IPR SMART : [caiit]. — URL.: https://www.iprbookshop.ru/121753.html

4. CoruukoB H.3. TeXHOIOrMM yopaBi€HHUs IEPCOHAJIOM B OpPraHM3alMU : NPAKTUKYM [
CoraukoB  H.3.. — HoBocubupck : HoBocHMOUpCKHI TOCYHAPCTBEHHLINA YHUBEPCUTET
OKOHOMMKHM M ynpasiaeHus «HMHX», 2022. — 186 ¢. — ISBN 978-5-7014-1043-3. — Texkcr :
snekTpoHHbIH // IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/126992.html (mara
obOpamenus: 10.05.2023). — PexuM jgocryma: Juls  aBTOPU3Mp. mosb3oBareneil. - DOI:
https://doi.org/10.23682/126992

5. YmpaBlieHHE TIEpCOHAIOM : y4eOHOe MmOocoOMe JUIsl CTYACHTOB BY30B, OOYYAIOIIMXCS II0
CIIeNHAIbHOCTIM «MeEHEKMEHT OpraHM3alvny W «YmupasieHue nepcoHagom» / II. D.
Hlgennep, B. B. Jykamesuu, B. JI. MocToBa [ ap.] : mojx pepakuued I1. O. Hlmengep. —
Mocksa : JOHUTHU-JAHA, 2017. — 319 ¢. — ISBN 5-238-00909-7. — TeKcCT : DIEKTPOHHBIA
/[l DnextponHo-ombmmoreynag  cucrema  IPR ~ BOOKS [catit]. —  URL:
https:// www.iprbookshop.ru/71073.html (mara oGpamenus: 13.06.2021). — PexuM JiocTyma:
JUIS aBTOPU3UP. OJIH30BATEIICH

6. YpasjaeHHe epcoHATIOM [DJIEKTPOHHLIN pecypc]: yueOHOe moco0ue I CTYJACHTOB BY30B,
00VYAIOIIMXCI IO  CHENMATBLHOCTSIM  «MEHEIKMEHT  OpraHu3allumy H  «YIpaBiIeHHE
nepconanomy/ I1.9. Illnenaep [u ap.].— DIEKTpOH. TEeKCTOBEIC aaHHble.— M.: IOHUTU-
HJAHA, 2017.— 319 c.— Pexum pocryma: http://www.iprbookshop.ru/8597 . html.— 5BC
«IPRbooks»

B) pecypchl cetu HTepHeT:

— HR-moptan (coobmiectBo nmpodeccrnonano), aapec nocryma: http://www.hr-portal.ru. moctyn
HEOrPaHUYEHHBIN

— KubepJlenunka, amgpec nmoctyma: http://cyberleninka.ru. gocTym  KpyriioCyTOYHBIH,
HGOFpaHI/I‘ICHHblﬁ JJIs1 BCEX HOHBBOB&TCHGﬁ, 6eCHJIaTHOG YTCHUC U CKAUMBAHUC BCCX HAYUHBIX
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nyOnukanuii, B Tom uucie maker «HOpuandeckwe HAayKuW», KOJUICKIUS U3 7 KypHAJIOB IO
NPaBOBEICHUIO

— Hayunas osnektponnass Oumbimoreka eLIBRARY.RU, angpec nocryma: http://elibrary.ru/.
JOCTYIl K POCCHHCKUM JKypHajaMm, HaXOISIIMMCSl TOJHOCTBIO WJIM YaCTHYHO B OTKPBITOM
JOCTYTIC MIPU YCIIOBUU PETUCTPALIAN

— OdunmanpHbIi callT MexayHapoIHOH OpraHu3aluy Tpy/aa, aapec aocryna: http://www.ilo.ru.
JIOCTYII HEOI'PaHUYEHHBIN

— Caiitr «KynpTypa NHCBMEHHOW peuw», aapec nocrtyma: http:/www.gramma.ru/. IOCTyII
HEOIPaHUYECHHBIN

— Caiit nns HR-menemkepoB, anpec gocryna: http://www.hrm.ru. 1ocTyn HeorpaHHYEHHBIN

— @enepanbHbI 00pa30BaTENbHBINA MOpTan «KoHOMHKA, Counnonorus, MeHeKMEHTY, aipec
noctyna: http://www.ecsocman.edu.ru. 10CTyIn HEOrPaHUYCHHBIN

— Dmnekrtponnas Oubnmoreka WM3garensckoro goma "I'peGeHHMKOB", aapec mocCTyma:
http://www.grebennikon.ru/. noctyn ¢ komnbrotepoB cetu BI'Y (o IP-agpecam)

— DmnekTtpoHHas OubmuoreuHas cucrema «lOpaiit» biblio-online.ru, anmpec pgocryma:
http://www.biblio-online.ru/. V Tex wu3manuii, Ha KOTOpbIe MOIINKMCAHO y4eOHOE 3aBelCHUE,
JOCTYTICH ITOJTHBIN TEKCT C BO3MOXKHOCTBIO IIUTHPOBAHUS M CO3/IAHUS 3aKIIA/IO0K.

— DnekTpoHHasi BepcHs kKypHaia «YemoBek M Tpya», aapec nocryma: http://www.chelt.ru.
JIOCTYII HEOI'PaHUYEHHBIN

— DnexTpoHHO-OubMMoTeyHas cucrema [PRbooks, anpec gocryma: https://www.iprbookshop.ru.
JIOCTYII HEOI'PaHUYEHHBIN

11. Ilepeyenb MHPOPMALMOHHBIX TEXHOJIOTHI, HCI0JIb3yEeMbIX PU NPOBEICHUHU
NMPAKTUKH, BKJIIOYasi NepevyeHb MPOrpaMMHOro odecrnedeHnss 1 MHGOPMAIIMOHHO-
CIIPABOYHBIX CHCTEM

— MS Office,

— Koncynprantllntoc: Bepcus IIpod - nundopmanronnas cipaBovyHas cuctema,

12. MaTepuajabHO-TeXHUYecKasi 0a3a, He00X0AUMAas 1Jisl IPOBeAeHUS PAKTUKHU:
— [TomemieHust [y CaMOCTOSATENBbHOM paboThl, OCHAIIEHHBIE KOMITBIOTEPHOM TEXHUKOM ¢
BO3MOXKHOCTBIO NOJIKITIFOUeHUS K ceTH "MHTepHeT" n obecrieueHrneM A0CTyMa B AIEKTPOHHYIO
UH(POPMALIMOHHO-00pa30BaTENbHYIO Cpelly By3a,
— YueOHble ayTUTOPUU 7S IPOBEACHUS: 3aHATHH JIEKIIMOHHOTO THIIA, 3aHATUH CEMUHAPCKOI0
TUIIA, TPAKTUYECKUX 3aHATUN, BBIMOJIHEHUS KYPCOBBIX pabO0T, IPYNIOBBIX U MHIUBUIYaTbHBIX
KOHCYJIbTAIMH, TEKYILEr0 KOHTPOJIS U IPOMEKYTOYHOH aTTeCTalliH, YKOMIUIEKTOBaHHBIE
CHeUaIn3upOBaHHON MEOEIbI0 U TEXHUYECKUMU CPEACTBAMH 00YUECHUS

[Ipy NOpOXOXACHWHM MPAKTUKM B  NPOQUIBHONH  OpraHu3aluu  00y4aromuMCs
MIPEIOCTABIISAETCS BO3MOKHOCTh I0JIb30BAaThCs JabOpaTopusMu, KaOMHETaMH, MacCTepCKUMU,
O6MOIMOTEKOH, YepTeKaMU U YEPTEKHBIMU MPUHAJICKHOCTIMH, TEXHUUECKOM, IKOHOMUYECKON
U JIpyrol JOKyMEHTaluell B MOJpa3/eleHUs X OpraHu3ali, HeOOXOIUMBIMU I YCIIEUIHOTO
OCBOCHMS OOYYaIOIIMMHUCSA MPOTPaMMbl MPAKTUKH W BBIMOJHEHUS MMM WHAMBHUIYATbHBIX
3aJaHuH.



HPUJIOKEHHUE 1
Dopma mumynbHO20 AUCTNA OMUEMA O NPOXOAHCOEHUU NPAKINUKU

MuHucTepCTBO HAYKH U BhICIIEro 0Opa3oBaHus Poccuiickoit @enepanuu
®I'BOY BO «BAMKAJIBCKUIN TOCYJAPCTBEHHbBIN YHUBEPCUTET)
Kadenpa rocynapcTBeHHOro yrnpaBieHuUs U yIpaBIeHUS YeI0OBEUYSCKUMU
pecypcamu

Y4yeOHasi npaKkTHKA (03HAKOMUTEIbHAS MPAKTHKA)
OTYET I10 TIPAKTUYECKOM ITOIIOTOBKE

oOy4aronierocsi bakajgaBpuaTa rpymibl

damunusa 1.0.

PykoBoautenb(-1) 1o NpakTUYECKON MOATOTOBKE
OT YHHUBEPCUTETA

ydeHoe 3BaHue, J0KHOCTh, @amunus 1.0.

Wpkyrek, 20
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MPUJIOKEHHUE 2
Dopma uHOUBUOYALHO20 3A0AHUSL, BLINOJIHAEMO20 8 NEPUOO NPAKMUKU

Y4eOHast npaKTHKA (03HAKOMUTEIbHASA NPAKTUKA)

NMHANBUIY AJIBHOE 3AJJAHUE, BBIIIOJIHAEMOE B ITEPUO/]

I[TPOBEAEHMA ITIPAKTUKN
U1 0Oy4arolierocs 6akajgaBpuara rpymibl
®amunus U.0.
Bpewms npoBeneHus MPpakTUKKU €« » 20 r.mo«__ » 20 .

OTMeTKa pyKOBOIUTEIS
(-meit) Mo mpakTUYeCKOou
MOJATOTOBKE OT
YHUBEPCUTETA O
BBITIOJIHEHUH (TTOATIHCH)

[Lmanupyembie CpoKu
BBITIOJTHEHUS

(c« »

o « » )

Bunbt pabot, cBsi3aHHBIC ¢ OyayIICH
Ne | mpodeccruoHanbHOM NesITETBHOCTBIO
TIPY IPOXOKICHUH ITPAKTUKA

3agaHue BeIIAT:
PykoBoauTens o NpakTUYECKOM MOATOTOBKE
OT YHUBEPCUTETA

y4eHOe 3BaHue, 10JKHOCTh, Gamunus 1.0.

3ajaHuE TOJTYYNII:
OOyyaromuiics rpyIrbl

HOJIUCH dammua 1.0.

CoracoBaHo:
PykoBoauTes 0 NpakTUYECKON NTOATOTOBKE
OT NMPOoWIHLHOU OpraHu3aIuu

(IOpI/I,HI/I‘leCKOG HanMCHOBaHHUEC OpFaHI/BaHI/II/I)

MOJIIHUCh nomkHocTh, ®amumusa U.0.
HNHcTpyKTaX MO 03HAKOMIIEHUIO C TPEOOBAHUSIMU OXpaHbl TPY/1a, TEXHUKU
0e30MacHOCTH, OXKAPHOM 0€30MACHOCTH, a TAKKE MPaBUIaMU BHYTPEHHETO
TPYJOBOTO pacCTOpsiAKa IPOBEIECH.
PykoBoauTens (-1)Mo NpakTUYECKON MOATOTOBKE
OT Npo(UIBHON OpraHU3aLUU

MHOJITHCH nomxHocTh, ®amumus 1.0.
C HHCTPYKTaXKEM O3HAKOMIICH, 065[3yIOCI> BBIIIOJIHATH

11



OOyuaromuiics TpyMIbI

NOJINUCH damunua 1.0.
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MPUJIOKEHHUE 3
(TpY TPOXO’KICHUN TTPAKTUKHU
B NMPO(UIILHOM OpraHu3aIimn)
Dopma om3vi6a pyKo8oOUmes NpaKmuKu om npo@duibHoU opeaHu3ayuu

OT3bIB
PYKOBOJIMUTEIIS MO MPAKTUYECKOM MOATOTOBKE OT MPO(UIBLHON OpraHu3anuu/
PYKOBOJAMTEIIA MO MPAKTUYECKOMN MOATOTOBKE OT YHUBEPCUTETA
Ha 00y4YaromIerocs rpynIbl
baiikaabCkoro rocy1apcTBEHHOT0 YHUBEPCUTETA, IPOXOIUBILETO MPAKTUKY B/HA

(IOpI/IZ[I/I‘IeCKOG HAanMMCHOBaHHUEC OpFaHI/ISaL[I/II/I)

Y4yeOHasi npaKkTHKA (03HAKOMUTEIbHAS MPAKTHKA)
Bpems npoBeneHus MPakTUKU €« » 20 r.mo«__ » 20 1.

ConeprxaHue OT3bIBA:
- IOJTHOTA U3YYEHUS BCEX BOMPOCOB, IPETyCMOTPEHHBIX MMPOTPaMMO TIPAKTHKH;
- MPOSIBJICHUE O0YYAFOIIMMCS CAMOCTOSATEILHOCTH M TBOPUYECKOTO TOIX0/1a K
pabore;
- y4acTre 00y4arolierocsi B TeKyIe padoTe Wi pelieH NePCIEeKTUBHBIX 3a1a4
1exa, oTjiena, Ciy>0bl, OI0po, OpraHu3aINY;
- y4acTre 00ydarolerocsi B pa3padoTKe UK peaIn3aiii IPOeKTOB;
- cOOJTIOICHNE MTPABWI BHYTPEHHETO TPYAOBOTO pacnopsika, TpeOOBaHUI OXpaHbl
TpyJla U TEXHUKU O€30MaCHOCTH;
- TPYJIHOCTH, MPETSATCTBOBABIINE HOPMATIHLHOMY MTPOXOXKICHUIO MPAKTHKY;
- 3amMevaHus u noxenanus ¢paxkynsrery/ uactutyty ®I'6OY BO BI'Y.

PykoBoauTenb 1Mo mpakTUYECKO MOJATOTOBKE OT MPO(HIbLHON OpraHu3aium/
PykoBoauTenns o npakTUYECKOM MOATOTOBKE OT YHUBEPCUTETA

(Pamumus 1.0., A0KHOCTD, MOANKCH, TIEYATh)

M.IL

AJlpec opraHnu3aluu:

KonraktHas uadopmarus (tem., e-mail):
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oOy4aronierocst bakajgaBpuaTa rpymibl

MMPUJIIOKEHUE 4
(obs13aTenmpHOR)
Memoouueckue mamepuanvl, onpeoesioujue npoyeoypvl OYEHUBAHUSL 3HAHUIL
VMeHUTL, HABLIKOS U (UNIU) ONbIMA OesIMeNIbHOCMU, XAPAKMEPUIVIOUIUX IMAanbl
Popmuposanus KoMnemeHyull 8 NPoOYecce NPOXONCOCHUs. NPAKMUKU

bi1aHK olleHKH Pe3yJIbTaTOB MPOXOKIEHUS MPAKTUKHI

damunua 1.0.

OueHuBaeMbIe MOKa3aTeIn
(B momHOM cooTBeTcTBUH ¢ pa3zpaboTanHbiM DOC)

OueHka
(B Oannax)
MaKCHUMaAJIbHaA

Ouenka
(hakTuueckas

XapaKkTepuCcTHKa OCHOBHBIX Pe3yIbTaTOB COBPEMEHHBIX HCCIIEIOBAaHUHN 110
reMe «PoJb 1 cTaTyc ciry>KOBI YIIpaBJICHHS IEPCOHAIIOM B OPTaHU3AINID (B
TOM YHCJIC B CHCTEMaX CIpPaBOYHO-TIpaBoBOi nHpopMarmu «[ apaHTy» wim
«KoncynsranT [Imroc» u cetun UaTepHer). JluteparypHslit 0030p
MperoiaraeT N3ydeHre 1 aHAIN3 COBPEMEHHBIX ITyOIHKANNi 110 TeMe
rccietoBaHus (He MeHee 3-5 UCTOYHHUKOB, 3a mocieanaue 5-10 ser).
[ToAroTOBKa aHATUTUYECKOTO 3aKIIOUYESHHMS 110 TIOCTaBIeHHOU ipobieme. 1.
KpuTepuii: KauecTBO NPOBEACHHOTO aHaM3a COOpaHHON HH(pOpMAaIHH,
TOCTOBEPHOCTh U KOMIUIEKCHBIM OXBaT aBTOPOB IO TeMe uccienoBanus - 10
0ayIOB. CTPYKTYpa OMOIHOrpaduIecKoro Cnucka COOTBETCTBYET
[peIbsIBICHHBIM TPEOOBAHUSM U IIPUHATHIM cTaHaapram — 10 0ayuios. .

20

O3HaKOMIJICHHE C AEATENbHOCTBIO Ka[pOBOH CIIy>KOBI OpraHU3aIMH, OLICHKA
poiu U cTaTyca ciiyObl B OpraHu3alnoHHO# nepapxuu. [Ipoenenue
WHTEPBBIO C PYKOBOAUTENEM (paOOTHUKOM) KaIpOBOH CIYKOBI C IIETHI0
BBISBIICHUSI (hPAKTOPOB, OKa3bIBAIOIIMX HAHOOJIEE CyNIECTBEHHOS BIMsSHUE Ha
MOBBILICHHUE POJIU K CTaTyca KaJpoBoi ciayxObl. 1. Kputepuii: T0ruaHoCTh,
CBSI3HOCTB, CTPYKTYPHUPOBAaHHOCTh MaTepHJIa, HATMYHE COOCTBEHHBIX
BBIBOIOB, 000CHOBAaHHBIX MPEUIOKEHUHN. COIepKAHUE pa3ena oT4eTa
COOTBETCTBYET NPOTrpaMMe MPOXOXKICHHUS MPAKTHKHL. .

30

M3yueHne ocoOeHHOCTEH B3aNMO/ICHCTBUSI KaAPOBOH CIIyKOBI C BHEITHUMHU
OpraHU3aIsIMUA PEerHoHa (HE0OX0IUMO BEIOpATh 2-3 BHEITHUX OPTraHU3aLlNN).
1. Kputepuii: kadecTBO NMPOBEIEHHOTO aHAIN3a cOOpaHHO MH(DOPMALIIH.
JIOTHYHOCTD, CBSI3HOCTD, CTPYKTYPHUPOBAHHOCTH MaTEPHUJIa, HATUINE
COOCTBEHHBIX BBIBOJIOB, 00OCHOBAHHBIX NPEIOKEHUI. co/lepxKaHue pa3zena
0TYEeTa COOTBETCTBYET ITPOrpaMMe MPOXOXKIACHNUS IPAKTHKH. .

20

OdopmiieHre oT4eTa 0 IPOXOXKACHNH NMPAKTHKH, BKIIFOUAIOIIETO 3aKIIF0UCHHUE.
Hanmune ocHOBHBIX CTPYKTYPHBIX 3ileMeHTOB otdera (IIpunoxenue 7).
3amuTa oruera.. 1. Kpurepuii: cTpykTypa oTdera 1o yuyeOHOH IpaKkTHKe
(IIpaKTHKE M0 MOIYYSHHMIO IIEPBUYHBIX MTPOPECCHOHAIBHBIX YMEHHUH U
HaBBIKOB) COOTBETCTBYET TPEOOBAHMUSM, U3JI0KEHA YETKUM IPAMOTHBIM
SI3BIKOM, TIPABHIILHO OpOPMIICHA. KAYECTBO 3alUTHI OTYETA
(apryMeHTHpOBAaHHOCTb, TOYHOCTb, YOSAUTEIHHOCTS).

30

OO01ee KoIM4uecTBO 0aIOB

100

OO6m1as oreHKa 3a MPOXOXKIECHUE MPAKTUKU
KomMmmenTapuu u noxxenanust (Ipu HaTU4IUM )

PYKOBOI[I/ITGJ'IB I10 HpaKTI/I‘{eCKOf’I IIOATOTOBKE
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OT YHUBEPCUTETA

IIOAIMHUCH Y4€HOC 3BaHUEC, NOJKHOCTD, damunua U.0.
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MPUJIOXKEHUE 5
Cmpykmypa omuema 0 Rpaxmu4eckol n0020mMoeKe

TUTYyNBHBIN JIUCT
WNuauBuyanbHbIe 3a/1aHMs, BBITIOJHSIONINECS B IEPUOJ] IPAKTUKU (HE BXOJIUT B
OO0IIIyI0 HyMEpaIH1io)
Ornasnenue
BBenenue
Pa3men 1
L.1..........

2.1

Pazmerm ...............

3aKIroyeHue

[TpunoxeHus K oT4eTy

JIHEBHUK NIPOXOXKACHUS TPAKTUKHU (€CIIU MPEIYCMOTPEH IPOrpaMMOil MPaKTUKH)
OT3bIB pyKoBOAUTENA (PYKOBOAUTENEH ) MPAKTUUECKON TOJTOTOBKHU OT
yHHMBepcUTeTa/ MpopUIbHON OpraHu3anuu (eciiy IpeayCcMOTPEH IPOrpaMMoit
MIPAKTHKH)

briaHK OLEHKH pe3yIbTaTOB MPOXOKIACHUS TPAKTUKH PYKOBOJAUTEIEM
(PyKOBOAMTENSMH) OT YHUBEPCHUTETA.
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INPUIIOXKEHUE 6
SATAHUE HA YUYEBHVYIO ITPAKTUKY

Paznen 1. O0630p Jsaureparypsl mo rteme «Posb M craryc ciayxObl
yIpaBJieHUS EPCOHAIOM B OPraHU3aIUN».

3aoanue. CTyneHTy B paMKax y4eOHOM MPAKTUKH (MPAKTUKH IO MOTYyYEHHUIO
NEePBUYHBIX MPO(ECCHOHATBHBIX YMEHUM W HaBBIKOB) HEOOXOJMMO MOJATOTOBUTH
0030p TUTEpaTypHl M0 33AHHOI TEME.

Paznen nomkeH BKIIOYATh XapaKTEPUCTUKY OCHOBHBIX PE3YJIbTaTOB
COBpEMEHHBIX HccleoBaHUN Mo Teme «Pomb u cratyc ciyxObl ympaBieHHUs
NIEPCOHAJIOM B OpTraHu3alumny». JIuTepaTypHbIii 0030p mpeanoyiaracT W3ydeHue u
aHaJIM3 COBPEMEHHBIX IMyOJMKalUuMid 10 TeMe HCcieloBaHus (He MeHee 3-5
HMCTOYHMKOB, 3a nocieanue 5-10 mer).

B kaudecTBe BBIBOJIOB K pazaeny 1 HEOOXOAMMO OTpa3uTh COOCTBEHHYIO
TOYKY 3pEHHs Ha NpoOJeMbl, CBsI3aHHbIE C (YHKIHOHUPOBAHUEM CIIY>KOBI
YIOPABJICHUS TEPCOHAJIOM, BIUSHUEM CTpPAaTErMM MPEANPUATHS Ha pas3InyHbIC
NEPUOBI €€ IEATEIBHOCTH U T. 1.

Ucrounnk  uHopMmanuu: MOyOIMKaluh, OTPAKAIOMIME  PE3yJbTaThI
3apyOEKHBIX U POCCHMCKHUX HCCIEAOBaHMM (B TOM 4YHCJE BBINIOJHEHHBIX Ha
pUMeEpe Ha MPUMEPE OTACIBHOTO perruoHa (oB)).

Pasgen 2. Oco0eHHOCTH  JAeATEJBHOCTH  KaJApPOBOM  CJIY:KObI
OpPraHu3aluu, OIEHKAa POJM H CTaryca CJayxk0bl B OPraHU3ALUOHHON
nepapxuu.

3aoanue. Ha OCHOBE HW3y4YEHHBIX MaTE€pUAlOB, a TAaKXKE HAKOIUIEHHOMN
TEOPETUYECKOM ©0a3bl B OOJACTH YNpPaBIEHUS IMEPCOHAIOM, O3HAKOMHUTHCS C
JeSITEIbHOCTBIO KaIpOBOH CiIy>kKObl OpraHU3aliy, OLIEHUTh POJIb U CTATYC CIY>KOBI
B OPraHU3alMOHHOM UEPAPXHUH.

CryaeHTy HeoOXOAMMO pa3paboTarth OJaHK WHTEPBHIO C PYKOBOJHUTEIEM
(pabOTHHKOM) KaJpOBOM CIYXKOBI, B XOJ€ WHTEPBBIO BBHIIBUTH (PAKTOPHI,
OKa3bIBalolIMe Hanbosee CyleCTBEHHOE BIMSHHUE Ha MOBBIIIEHUE POJIM U CTaTyca
KaJIPOBOM CITY>KOBI.

HcTounuk wuHPOpMAIMK: HHTEPBBIO C pyKOBoAUTENEM (pabOTHUKOM)
KaJpOBOM CITy>KObI OpraHu3alluH.

[Tpumep OnaHka UHTEPBBIO MpeECTaBIEH B Tabuie 1.

Ta0mumna 1.
biiaHK MHTEPBbBIO C pYKOBOJAUTENEM (PAOOTHUKOM) KaJIPOBOM CITY>KObI
Ne Bonpoc OTBeT

1. HaunmenoBanue OpraHu3alu:

2. | Ha3zBanue cmyOBbI 110 yIIpaBJICHUIO IEPCOHATIOM B KOMIIAaHHH:

3. | UucneHHocTh nepcoHana Bareid ciryxObl:
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Bbl cunTaete cratyc ciay>k0bl B 001Iel nepapXuu OpraHu3aiuu

1 — BbICOKMM
2 —cpegHum
3 — HU3KUM

[Mpousonui U 3a MOCHEIHUE TPH TOAA KOJIMYCCTBCHHBIC U3MEHEHUS B
COCTaBE CITYXKOBbI?

1 — ga, B CBA3M C POCTOM MpegnpusaTna Ham NOHaZ0bMN0Ch ele HECKOIbKO HOBbIX
COTPYAHUKOB

2 — Aa, Ham NoHaAobuanCb COTPYAHUKMU B CBA3U C OTKPbITUEM HOBbIX HaMpaBaeHUA
AeATENIbHOCTU BHYTPU CNYKObI

3 — HeT, Mbl He PaCLIMPAN CNYKOY, HECMOTPA Ha NosABJAEHWE HOBbIX HamnpaBAeHWU
AeATeNbHOoCTU

4 — HeT, y Hac HeT HeobXo0AMMOCTM B PacLUMPEHUUN CYKObI

5 - ppyroe

[Tpousonun M 3a MOCIEAHHE TPH TOAa CTPYKTYpPHBIC HM3MEHEHHS BHYTPH
ciryx0b1? Kakne?

OyHKIMH cIyxkO0bI B cepe moadopa nepcoHana:

1 — nepBUYHbIN OTOOP KAaHAWAATOB, aHaNU3 pestome, cobecegoBaHNe

2 — npoBeaeHVe MepPONpPUATUIA MO MPUBAEYEHUID KaHOWAATOB HA BaKaHTHble
nosuuumu

3 — pa3paboTka mogeneit anddepeHUMpPOBAHHOrO Moaxoda K Habopy
CNeunanncToB Ha OCHOBE MOZENEN KOMMETEHLN

4 — pa3paboTKa M BHeAPEHME CTAaHOAPTOB OLLEHKM NPOodeccMOoHaNbHbIX, AEN0BbIX U
JIMYHOCTHbIX Ka4yecTB KaHANAATOB

5 — paspaboTka W BHeapeHMEe MOJUTUKM ONTUMM3ALMKM M CTabuamsauum
YMCNEHHOCTM NepcoHana

6 — ocyLecTBneHWE OPraHN3aLMOHHOIO NPOEKTUPOBAHUSA, BHEAPEHNE USMEHEHWIA B
OpPraHn3aLUMOHHYIO CTPYKTYPY

7 — opyroe

OyHKIMHU CTYkKObI B cpepe OLIEHKH NepcoHaa:

1 — oueHKa nNpoBOAUTCA JIMHEWHbIM PYKOBOACTBOM, CAy»Kba obecneunsaet
COXPAHHOCTb AaHHbIX

2 — NpoBOAMT BCE MOArOTOBUTE/IbHbIE MPOLLEAYPbl OLEHKN Ha OCHOBE BblOpPaHHOW
TEXHON0TUK

3 — opraHu3yeT BCce MEPONPUATUA NO NPOBELEHUIO OLLEHKN

4 — ocywecTBAAET BbIOOP METOA0NOTUUN U TEXHONOMMU NPOBEAEHUA OLLEHKU

5 — nnaHnpyeT NepMoanYHOCTb NPOBEAEHMA OLEHKU

6 — opraHusyeT BHeoyepeaHble MePONPUATUA NO OLEHKe

7 — NPOBOAWUT OLLEHKY Ppe3y/ibTaTOB AEeATe/IbHOCTU TOM-MeHeaXMeHTa KOMMaHWuM,
[OYEPHUX CTPYKTYP U NoApasaeneHni

8 — NpPOBOAMT OLLEHKY KaZApOBOro NoTeHUMana KoMnaHum

9 — 3aHUMaeTcA Bonpocamu GopmMpPoBaHNA KaLpOBOro pesepsa

10 — gpyroe
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DYHKIIUU CYKOBI B chepe 00yueHUs U pa3BUTHS TIepcoHaa:

1 — nnaHupyeT, pa3pabaTbiBaeT WM peanusyer MpPoOrpammbl aganTauuu HOBbIX
COTPYAHWKOB

2 — opraHu3yeT 1 NPOBOAMT KOpPNopaTUBHOE 0byyeHme

3 — aHaNM3MPYeT PbIHOK BHELIHMX NPOBalAepoB 06pa30oBaTe/bHbIX NPOrpamMmm M
NPUHMMAET peLleHne 0 COTpyaHMYecTBe

4 — pa3pabaTbiBaeT CTaHAAPTbI BHYTPEHHWUX NporpaMm obydyeHus

5 — dopmupyeT NOAUTUKY 0ByYEHUS U Pa3BUTMA NEPCOHANa

6 — co3gaeT v ynpasaseT KopnopaTUBHOM y4ebHON MHPPACTPYKTYPOi

7 — dopmupyeT nporpammbl U OpraHM3yeT Mpouecc obydyeHus ynpaBAEHYECKUX
KaZpoB KOMNaHUK

8 — nnaHupyeT 3aTpaTbl HAa 0byyeHue

9 — oueHmMBaeT apPeKTUBHOCTb 0BYyYeHMA

10 — gpyroe

10. OyHKIHH CTy)OBI B Chepe MOTHBAIIMH U OTUIATHI TPYAA ITepCOHaA:
1 — dopmupyeT AaHHble MO y4eTy paboyero BpeMeH!
2 — pa3pabatbiBaeT 6OHYCHbIE CUCTEMbI A/ NepcoHana
3 — pa3pabaTbiBaeT NPorpammbl NPEMUPOBaHNA NepcoHana
4 — yyacTByeT B GOPMMPOBAHUM NONUTUKM KOMNEHCALMW M MOTUBALLMKN NepcoHana
5 — pa3spabaTblBaeT CUCTEMY KPUTEPUEB OLEHKM Pe3y/abTaToB AeATeNbHOCTU
MeHEeXepoB M CNeunanmncTos KoMmnaHum
6 — paspabaTbiBaeT U peanusyer MNPOrpaMmMbl MO MOBbIWEHWIO IOANBHOCTU
nepcoHasna K KoMmnaHnu
7 — npuHMMaeT y4yacTMe B pas3paboTKe cucTem MOTMBAUMM TOM- U MUAJ-
MeHeXMeHTa KOMMNaHUn
8 — MpoBOAMUT MCCNEfOBaHWA MOTUBALMM, YAOBJETBOPEHHOCTU, NOANLHOCTU
nepcoHana
9 — apyroe

11. DYHKIIUU CITY)OBI B cPepe IeT0MpPOU3BOJICTBA:
1 — BeAeT KaapoBblii [AOKYMEHTOOBOPOT B COOTBETCTBUM C YCTaHOB/IEHHbIMM
cTaHaapTamm
2 — paspabatbiBaeT CTaHAAPTbI BEAEHMA KaapOBOro AOKYMEHTO060pOTa
3 — paspabaTbiBaeT MHAMBMAYA/bHbIE TPYAOBbIE AOrOBOPbI A/A TOM- M MWAJ-
MeHeOXMeHTa
4 — popmupyeT WTaTHOE pacnucaHune 1 naaHbl No Habopy nepcoHana
5 — pa3pabaTbiBaeT NOOKEHUA O BHYTPEHHEM TPYA0BOM PacrnopsgKe, atrectaumu,
3apaboTHOM Nnate U T.M.
6 — gpyroe

12. | Komy noguuHsieTcs pyKOBOJUTEIH CITYKObI?

13. | [IlpyauMaeT JM  PYKOBOJUTENIb  CIY)KOBI ydacTHE B  COBEHIAHHUX
yIpaBIeHUYECKONH KOMaH B! (IIPaBJICHUs, COBETA JUPEKTOPOB U Ap.)?

14. VY nosnerBopsiet 1u Bac 00beM puHAHCHPOBAHUS CITYKOBI?

1 - pa, nonHoOCTLIO

2 — B Ue/NIoOM — A3, HO XOTesioCb b6bl yBeNNYUTL GUHAHCUPOBAHME pALa NPOEKTOB

3 — HeT, He NOAHOCTbIO

4 — HeT, Mbl HE MOXeM BeCTWU pAg, HanpaBAeHWN OeATenbHOCTU M3-33 OTCYTCTBUA
dUHaHCMpPOBaAHMS
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15. B3aumoneiicTBre pyKOBOAUTEINSL CIYXOBbl C JMHEWHBIM PYKOBOJCTBOM
Bamei komnanuu:

1 — He B3aUMOAENCTBYIOT

2 — pyKoBOAUTENb CNYXKObl MOAYMHAETCS PELIEHUAM NIMHEMHbIX PYKOBOAUTENEN B
BOMpOCax KaApoBOoli NONUTUKM UX Noapa3aeneHuni

3 — /IMHEWNHble PYKOBOAMTENM MNONAHOCTbIO MOAYMHAIOTCA PELUEHUAM CAYKObl B
BOMpOCax KaApoBOoi NONUTUKM UX Noapa3aeneHni

4 — B3aMMOAENCTBME CTPOUTCA Ha OCHOBE BbIPabOTKN COBMECTHbIX PeLleHKn

16. | B kakoii cepe pemenus kaapoBbIX 3a1a4, Ha Bam B3, Bameit cioyxoe He
XBaTaeT NOJHOMOYMIL?

17. Peanmusyere nu Bbl nieneHanpaBieHHYIO AESTEIBHOCTH IO TTOBBIIICHHUIO
craryca Bameii ciyx061? B uem oHa 3axitouaercs?

1 — aa, Yepes HanaxusaHne HebOPMabHbIX OTHOLLIEHWUI C BbICLUMM PYKOBOACTBOM
KOMMaHUK

2 — Aa, Hala cnyxb6a perynapHo paspabaTbiBaeT U NpeasiaraeT PyKOBOACTBY HOBble
TEXHO/IOTUU N MEeTOAbl PelleHMA KagpoBbIX 3a4ay

3 — Aa, Mbl CTapaemca MaKCMMaabHO apryMmeHTUMPOBaHO [AOHECTM [0 PYKOBOACTBa
pPe3y/IbTAaTUBHOCTb YKe Peasin3oBaHHbIX C/TY»KO0M NpoeKToB

4 — pa, Yyepes NMYHble AOCTUMKEHUA U NPOPECCMOHANbHbIN POCT PYKOBOAUTENSA U
COTPYAHMKOB C/Y»KObI

5 — HeT, ueneHanpaBNeHHOW AEeATe/IbHOCTU He BeAEeTcs, XOTA Mbl U CTPeMMMCA K

aTomy
6 — HeT, HUKOrA4a K 3TOMY HE CTPEMUIUCH
18. OuHaHCcUpyeT U TMPEANPUSATHE YYaCTHE COTPYIHUKOB CIYKOBI B

MJIATHBIX CEMUHAapax, KoHpepeHusx, popymax?

1 — ga, Ans yyactua B NOA0OHbIX MEPONPUATUAX CYLLECTBYET CTaTbA bloarKeTa

2 — AeHbIM BbIAENAIOTCS PYKOBOACTBOM MO 3aMpoCy CAyKoObl

3 — AeHbry Ha y4yacTue B NAATHbIX MEPONPUATUAX NONYUUTb CIOXKHO, HYXHA BecKan
aprymeHTauma B KaXX40M OTAe/IbHOM B3ATOM C/lyyae

4 — oueHb peaKo yaaetca ybeanTb pyKOBOACTBO BblAEANTb HA 3TO AEHbIU

5 — HuKorga

[To pesynapTaTaM HWHTEPBBIO CACNATh BBIBOALI O (PaKTOpax, OKa3bIBAIOIINX
HamOoJiee CYIIECTBEHHOE BIMSHHUE Ha TOBBIINICHHE POJIM W CTAaTyca KaJpOBOM
CITYKOBI.

Paznen 3. B3aumojeiicTBHe KaJApoOBOH Ciayxk0bl ¢ OpraHamMu
roCyIapCTBEHHOM BJIACTH, APYTMMH OPraHU3aALUSIMH.

3aoanue. CTyneHTY HEOOXOIWMO H3YYHUTh OCOOCHHOCTH B3aMMOJCHCTBUS
KaJIpOBOM CIIy’kObl C BHEUITHUMHU OpraHu3alusiMU peruoHa. B kauecTBe BHEIIHUX
OpraHu3anuid MOTYyT BBICTYIaTh: MUHHUCTEPCTBO Tpyda U 3aHATOCTH, DOHA
IICHCUOHHOIO U couMaibHOro  crpaxoBaHuss  Poccuiickon — denepauun
(Commanbubii  ®ona  Poccun), Teppuropuanbublii  GoHI  005S3aT€IBHOTO
MEIMLMHCKOrO0 CcTpaxoBaHus, LleHTp 3aHATOCTM HacelneHus, YIIPaBICHUE
COIMAJIBHOM 3aIuThI HaceneHus pkyTckoi 00s1acTu, KaIpoBbIe areHTCTBA U T. 1.

Hctounuk wundopmanuu: oduuMambHBIA CaWT opraHa TOCYJapCTBEHHOMN
BJacTH (OpraHu3alin), MyOJIUKaIK, CTeHIbI 171 paboToaTeNne u T. 1.
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B xauectBe 00BEKTa H3yueHUsT HEOOXOAMMO BBIOpaTh 2—3 BHEUIHHX
OpTaHU3aIiH, PEe3YIbTaThl PA0OTHI MIPEJICTABUTD B TalHIIe 2.

Tabmura 2.
B3aumoieiicTBre kaapoBo C1yKObl OpraHu3aliy ¢ BHENTHEN cpeoi
HassaHue opraHa OCHOBHbIe Hanpas/sieHunA OcobeHHOCTH B3aMMOAeﬁCTBMH C
rocyaapcTBeHHOM OeATeNbHOCTU KagpoBon cay»bon opraHusaumm (o
B/1aCTn / BOonpoCam BbICBO60)-K,£I,eHMFI,
opraHuMsauum TPYAOYCTPOICTBA, NAaHUpPOBaHMA paboumnx

MecT U T.4.;, GOopMbl NpesocTaBasemoi
OTYETHOCTU U1 T.N.)

B MNPpUIOKCHUAX K OTUYCTY HCO6XOI[I/IMO IMPUIOKUTb AOKYMCHTHI,
HCIIOJIB3YCMBIC B pa60Te C BHCIIHHMH OpraHHU3aluAMH (HaHpI/IMep, OJaHKH
HpCIIOCTaBHHGMOﬁ OTYCTHOCTH IIO IICPCOHAILY, OJaHK 3asBKU Ha HOI[60p
IICpCoHalJIa KaApOBOMY arcHTCTBY H T.I[.).

Oco0eHHOCTH TOATOTOBKHU 0TYETA

B otdere CTylneHT cuUCTEMaTH3UpPyeT U OTpaXkaeT BCIO COOpaHHYIO
MH(OPMAIHIO 3a MEPUO MPAKTHKHU.

TekcT oTueTa TOJKEH COJIepkKaTh CIEAYIOIINE YaCTU:

a) Beenenue (dopmyIupyroTcs MHead W 3aJayd MPOXOXKIACHUS MPaKTUKU,
BBISIBJIICTCSI OOBEKT U MPEIMET UCCIICIOBAHNA).

6) OcHOBHas YacTh OT4Y€Ta, B KOTOPOM JOKHBI OBITh BBIJEICHBI
CJIEIYIOIINE PA3IEIbL:

Paznen 1. O630p nuTepatypsl o TeMe «Posb u cTaTyc ciyk0bl yrpaBieHus
MIEPCOHAJIOM B OPTaHHU3aLUN».

Paznen 2. OcoOGeHHOCTH NEATeNTbHOCTH KaJpOBOM CIIYX)Obl OpraHu3allui,
OIICHKA POJIM M CTAaTyca CIIyKObl B OPraHU3aIlMOHHON UEPAPXUH.

Pazgen 3. BsaumopeiicTBue  KaapoBOMl  CiIykObl ¢  OpraHamu
rOCyAapCTBEHHOU BJIACTH, IPYTUMH OPTaHU3AIUSIMHU.

B) 3axmoueHue (PopMyIUPYIOTCS KpaTKUE BBIBOJBI O TIPOJICIaHHON
pabote).

r) CIIMCOK MCIIOJIb30BAaHHOM JINTEPaTYPHI.

n) llpunoxxenust (B NMPUIOKECHUSIX pPa3MENIAETCs HWCXOJHAs CIpaBOYHAs,
HOpPMATHBHAasi W CTaTUCTUYECKas HWHQOpMAIUs, KOTOpas HCHOIB3YETCS TMpHU
HalMCaHUHU OTYETA).

OdopmiieHne oTyeTa JOJDKHO COOTBETCTBOBATH TPCOOBAHUSIM.

OcHoBHbIE TPeOOBaHUA K 0(POPMJIIEHHIO OTYETA

OTt4eT oJpKHA OTBEYATH CIICAYIOIINM TPeOOBaHUSIM 0(OPMIICHHUS

— pexoMeHayeMblii 00beM oTuera He MeHee 10-15 crpanmm. KommuectBo
MPWIOKEHUHN )KECTKO HE HOPMUPYETCS;

— TEKCT OT4YeTa JOJDKEH OBITh O(pOpPMIIEH B COOTBETCTBHH TPEOOBAHUSIMHU
I'OCT  7.1-2003, pernaMmeHTUpyIOIMUM  OuOIHMOrpadUUecKyr0  3amuch,
oubmorpaduueckoe onucaHue u OuoIMorpadUuIeCKrue CChUIKHU.
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Odopmiaenue Tekcra padoThl

Texct oTuera BBINONHSAETCS HA OJIHOM CTOpPOHE JHUcTa Oejoil Oymaru
dbopmara A4 KOMIBIOTEPHBIM CHOCOOOM — MCHOJB3YETCS TEKCTOBBIM pPENaKTOP
Word, texct odopmisiercs mpudrom Times New Roman, pasmep — 14 1,
HAayepTaHUE€  HOPMAIbHOE,  MEXKCTPOUYHBI  MHTEpBal —  IOJYTOPHBIM.
dopMaTupoBaHHUE — O MHUPUHE. Y CTaHOBKA (PYHKIIMH «II€pEeHOCa» 00s3aTeIbHA.

[TapameTpsbl cTpaHuIlpl: BepxHee mojie — 15 Mm, HUxkHee mosie — 20 M,
neBoe noisie — 30 MM, npaBoe nojue — 10 mm.

[Tapamerpsl a03ana: nepBas cTpoka (kpacHas) — orctyn 1,25 cm. [dns
OCHOBHOI'O TEKCTa JieBasl rpaHuna adzauna — 0, npasas rpanunna — 0. AG3auHbIi
OTCTYH JOJKEH OBITh OJJMHAKOBBIM IO BCEMY TEKCTY PaOOTHI.

TexkcT OCHOBHOM YaCTH JEJIAT HA pa3Aeibl, TOAPA3AEIbI U ITYHKTHI.

3arosioBku paszenos: mpudt Times New Roman, pasmep — 16 0T, perucrp:
BCE IIPOIIMCHBIE, HauepTaHue — MOJYKXKUPHOE, MEKCTPOUHBIM WHTEpPBAI —
OJIMHApPHBIN, UHTEpBaJ nepel — 12 1T, uHTepBa nocie — 6 nt, ab3aHbli OTCTYI —
0, dopmaTtupoBanue — MO LEHTPY. 3aroyioBKU mojpasaenos: mpudpt Times New
Roman, pasmep — 14 nr, peructp: Kak B mpennoxxeHusix, HauyepTaHue —
NOJIY>KUPHOE, MEXCTPOUYHBIM MHTEpBaJ — OJWHAPHBINA, MHTEpBal nepex — 6 M,
UHTEpBaJ nocie — 6 0T, ab3auuelid orctyn — 0, dopMaTupoBaHue — MO LEHTPY.
Ilepenocwt cnoe 6 3azonoexkax ne donyckaromcsa. PEKOMEHIyeTCsl MOJIb30BATHCS
xomOuHarmel kinasum Shift + Caps Lock+Enter, kotopast ocymiecTBisieT «MsSTKHiA
nepeHoc». Touky é Konue 3aconoeéka ne cmaeam. Eciy 3arojloBOK COCTOUT U3
JBYX IIPEMIOKEHNN, UX Pa3aeAtOT TOUKOU. [loTuepkuBaTh 3aroJOBKU HE CIEAYET.
[Ipn mepeHoce yacTu 3arojOBKa Ha JIPYTYH0 CTPOKY CJIEAYET YYHUTHIBATH JIOTUKY
MPEIJIOKEHHUS.

Kaxnpiit paznen (Ho me nodpasden), a Takxke OIJIaBICHHUE, BBEACHHE,
3aKJIFOYEHUE, CIHMCOK MCIOJIb30BAHHBIX HMCTOYHUKOB W IPUJIOKEHUS CIEAYeT
HAaYMHATh C HOBOW CTPAHMIIBI.

Ctpanuiisl paboThl CleIyeT HyMepoBaTh apabckumu Iudpamu, coOroaas
CKBO3HYIO HyYMepalMl 10 BceMy TeKcTy pabotel. Homep cTpaHMubl
MPOCTABJISAIOT N0 HEHTPY BHU3Y CTPAHMIbI.

TuTynbHBIN JUCT U OTJIaBJICHHE BKJIIOYAIOT B OOIIYI0 HYMEPALMIO CTPAHUI
pabotel. Homep cTpanuiibl Ha HUX HE MIPOCTABIISIOT.

Nnmioctpaui ¥ TaONMIbI, PACIONOXKEHHbIE HAa OTAEJIbHBIX JIUCTaX,
BKJIIOYAIOT B OOIIYI0 HyMEpaluio cTpaHul] padoTel. MimocTpanuu 1 TabauIbl Ha
mucte ¢popmara A3 yYUTHIBAIOT KaK OJIHY CTPAHHUILY.

B paborte cienyer ucnonb3oBaTh CTAHIAPTHOE COKpAIICHHE PYCCKUX CJIOB
WJIM CJIOBOCOUYETaHUMU. JlOMyCKAIOTCS CIeyIOUe COKPAIICHUS: C. — CTPAHULA; T. —
roj; IT. — TOJbl; MUH. — MHHHUMAJbHBIA; MakC. — MaKCUMaJbHbIH; abc. —
aOCOJIIOTHBIN; OTH. — OTHOCHUTENBbHBIN, KOTOpPbIE NPUMEHSIOT C IU(PPOBBIMU
3HAYCHUSIMH, a TakXKe OOMICTIPUHATHIC COKpPAILEHUS: T. €. — TO €CTh; T. I. — TakK
nanee; T. . — TOMYy NOJ00HOE; U JIp. — U JIPYTHE; Mp. — Mpoyee; CM. — CMOTPH;
HOMFH. — HOMMHAJbHBIM, HaMM. — HAWMCHBIIMK, HauO. — HAWOOIBIINHA; CB. —
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ceeimie (mpu 1udpax), p. — pyomu. Heobxommmo wuzberath pa3HOOOs B
COKpAIIIEHUSIX B TEKCTE U B TAOIUIAX.

daMuIiy, Ha3BaHUS YUPESKACHUHN, opraHu3aiui, GupmM, Ha3BaHUE U3CTUI
U pyTrue COOCTBEHHbIE UMEHA B TEKCTE PabOThI MPUBOJIAT HA SI3bIKE OPUTHUHATIA.

Touka, 3ansrasi, a Takke JBOETOYUE, TOUKA C 3aIMATON, BOCKJIMIATEIbHBIN U
BOIIPOCUTEINbHBIN 3HAKM, 3HAK TPOIEHTA, Tpaayca, MHUHYTH, CEKYyHAbl HE
OTOMBAIOTCS B TEKCTE OT MPEAIIECTBYIOIIETO ClIoBa Wi IU(pbl. 3HAKH HOMEpa
(Ne), maparpada (§) u cinoBo «cTpaHuia» (C.) OTOMBAIOTCS OT MAYIICH 3a HUMH
UG pbl HEPa3pBIBHBIM MTPOOEIOM.

B cooTBeTcTBUM ¢ mpaBUIaMH PYCCKOTO SI3bIKa JOJIKHBI CTABUTHCA JAC(PHUCHI
(-), Tupe (—) m coenmuauTenbHBIE THpEe (—). Jedmc HHUKOrma He OTOMBaCTCS
npoOenamMu: Bce-Takd, (PMHAHCOBO-DKOHOMHYECKHM, KOMMAaKT-IucK. Twupe,
HaIlPpOTHUB, JOJDKHO OTOMBAThCA MpoOenamu ¢ o0eux cTopoH: «CyacTbe — 3TO
Korja tebst monumaroT. [lepea Tupe Hy>)KHO CTaBUTh HEPA3PBIBHBIN MPOOE, T. K.
B CE€pEIMHE MPEAJIOKEHUS TUPE HE JOJHKHO MEPEXOIUTh Ha CIEAYIOLIYIO CTPOKY U
HaunHaTh ee. CoeAMHUTENbHOE THUpE, WM 3HAK «MHUHYC», CTaBUTCS IS
0003HaueHUs TIEPUOJA «OT ... J0» MKy nudpamu 6e3 orouBku: 1990-1996 rr.,
8—10 km/4.: MEXy CIIOBaMU — C OTOUBKOM: MSITh — IIECTh MUHYT.

Bcerna or6uBatorcs  HepaspweiBHBIM  mipoOeniom  (Ctrl+Shift+mnpoben)
WHUIIMAJBI OT (PaMUJINU U MHUIIHAJIBI IPYT OT JIpyTa.

KaBpiukn u ckoOKM HaOHMparOTCs BIUIOTHYIO K CIOBY, 0e3 mpobenoB. Ilpu
Habope HEOOXOIMMO MCMOJIb30BATh TUIOTPA(CKUE KABBIUKU — «eJI0YKn». CKOOKH
CTaBSITCS TOYHO Tak K€, Kak M KaBbIukW. Eciii ckoOKa 3aBepIaeT mpeayiokeHue,
TOYKAa CTaBUTCS TMOCie Hee. MHOTO3HAYHBIE YHUCHA JOJDKHBI OBITH Pa3OWUTHI Ha
paspsael: 9 876 543. TlpobGensl 37aeCh TOJMBKO HEpa3pbIBHBIE, TPOCTHIE U
JIeCATUYHBIC IpoOu He oTOMBAIOT OT menon vactu: 0,5; 13/4, kak u 0ob603HaUeHUE
creneHu (M?). UYuciao OT pa3MepHOCTH, HAMPOTHB, OTOMBAETCS HEPA3PHIBHBIM
npobenoM: 3 kr, 200 kBT, a Taxke 1927 r., XIX—XX BB.

UYuciioBble 3HAYEHUS BEIIMYMH B TEKCTE CJIEIYET YKa3bIBaTh CO CTEMEHBIO
TOYHOCTH, KOTOpas HeoOXoauma Il oOecrnedeHus: TpeOyeMbIX CBOMCTB
MoKa3aTelis, IPU 3TOM B Psly 3HAYEHUN OCYIIECTBIISETCS BbIpAaBHUBAHUE YHCIIA
3HaKoB mocJe 3anaro. Hanpumep: 1,50; 1,75; 2,00.

Pumckue mmdpbl ciaeayer NPUMEHSTh TOJBKO i O0O3HAYEHUs copTa
(kaTteropuu, Kjgacca W Jp.) W3ACNHs, KBApTAJIOB roja, Moayroaus. B ocrambHBIX
Clly4asiX MPUMEHSIOT apaOCKue LUQPBHI.

BbykBa «&» mpu Habope He yroTpeoisieTcsl.

[Tpunsiteie B paboTe MajgopachpOCTpaHEHHBIC COKpAICHHS, YCIOBHBIS
0003HaYEHUs, CUMBOJIBI, SIUHUIIBI M CHCIU(PUUSCKUE TEPMHUHBI JOKHBI OBITH
NPEJCTaBICHB B BHUJAE OTIEIBHOIO CHUCKA. Ecnm OHM TMOBTOPSIOTCS B padboTe
MEHEe TpeX pa3, OTIEIbHBIM CIHUCOK HE COCTABISIOT, a pPacIM(PpOBKY HArOT
HEIMOCPE/ICTBEHHO B TEKCTE paOOTHI PH MEPBOM YIIOMUHAHHH.

Ilpumep. Bca momenknamypa comogoti npodykyuu (I'Tl) ykasvieaemcs 6
nopsioke yOvl8aHus CYMMAPHOU CMOUMOCMU 8CeX NO3Uuyuti Homenkaiamypul. llpu
amom yeHny eounuywl 1’11 ymuooicarom na Konuuecmeo ux Ha CKaaoe.
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IlepeunciieHusi B TekcTe padoThl

B TexcTe paboThl 4acTO MCHOMB3YIOTCS MEepeUrCIeHUs] (HyMEepOBaHHBIC U
MapKUpPOBaHHBIC CIHCKH). Bce Takwe CHUCKHM MOJDKHBI OBITH OGOpPMIICHBI B
eIMHOM CTHJIE Ha MPOTSHKEHUH BCETo TekcTa paboTel. Hampumep:

1. Tekcr.
2. Tekct
3. Tekct
WJIn
® TEKCT;
® TEKCT;
® TEKCT.
Tadauubl 1 WITIOCTPALIUH

[udposoit Marepuan opopMIISIOT, Kak MpaBuiao, B Tabnumax. Talmuiry
pa3MeIarT MOCcje EPBOT0 YIIOMUHAHUS O HEH B TEKCTE TaKUM 0Opa3oM, 4TOOBI
€€ MOKHO OBLJIO YUTaTh 6€3 TOBOPOTA WIIA C TIOBOPOTOM IT0 YaCOBOW CTPEIIKE.

Tabmuipl MPUMEHSIOT IS JIYYIIeH HarJIIIHOCTH W yA0O0CTBAa CpaBHEHUS
nokasarenieid. TaOmuiry ciemyeT pacmojiaraTh B JOKYMEHTE HEMOCPEICTBEHHO
MOCJIE TEKCTa, B KOTOPOM OHA YIOMHHAETCS BIEpPBBIC, WM Ha CIEIYIOIICH
CTpaHHMIIe. 3aroJIOBOK TaOJMIIBI TOJDKEH OTpakaTh €€ COJepKaHUE, ObITh TOYHBIM,
kpatkuMm. Ero cremyer momemats Haja Tabnwuieil. Todyka B KOHIE 3arojioBKa
TaOJIMIIBI HE CTABUTCA.

B mpaBom BepxHeMm yriy Haj 3aroJOBKOM TaOJMIIBI MOMEMIAIOT HAAMKChH
«Tabnumay ¢ ykazanuem Homepa (6e3 3Hauka Ne). Tabnuibl cieayer HyMepoBaTh
apaOckumu 1uUdpamMu CKBO3HOW HyMepalMed B TMpeaenax paszaena (HO He
nozapasnenal). B aToMm ciydae HOMep TaOJMIIBI COCTOMT M3 HOMEpa pasjeiia H
MOPSIIKOBOTO HOMEpa TaOJHUIIbI, pa3/IeJICHHBIX TOUKOM.

Tabmuua 1.1
3aroyioBOK TaOIHIIbI

3aronoBku rpad

ITox3aronosku
rpad
Ctpoku
(Topu30HTaTBHBI
€ PAIBI)
\ ] \
Y ——
bokoBuk I'padbr (koOHKN)

Puc. 1. Cmpykmypa u 6uo mabauybi

[Tpu mepeHoce yacTu TaOIUITBI HA APYTYIO CTPAHUIY CIOBO «Tabiuia» u ee
HOMEpP U 3aroJIOBOK YKa3bIBalOT OJWH pa3 HaJ TEPBOW YaCThIO TAOJMIIBI; HaJ
JPYTUMHU dYacTsaMu cTaBAT cioBa «llpomomkenne Tabm» W ee HOMEp WU
«OxoHYaHME TabI1.» U ee HOMEP.

Ilpumep

IIpooonxcenue maon. 2.3

Oxonuanue mabn. 3.5
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Ha Bce Tabmuiiel JOKyMEeHTa MOJDKHBI OBITh TMPUBEIEHBI CCHUIKH B TEKCTE,
IIPU CCBUIKE CIEAYEeT MUCATh CIOBO «Ta0J.» C YKa3aHUEM €€ HOMepa.

Ilpumep

Hnghopmayus o cmpykmype nepconana npusedera 6 maon. 2.5.

B Tabmuue wucnonb3yercss mpudT OCHOBHOTO TEKCTa, pa3mep uipudra
MO>KET OBbITh Ha JIBA-TPHU ITyHKTA MEHbIIIE, YeM Y OCHOBHOI'O TeKcTa. BbicoTa cTpok
TaOJIUIIBI JOJKHA OBITH HE MEHEE 8 MM.

3aronoBku rpad ¥ CTPOK TaOJMIIBI CIETYeT MUCATh C MPOMUCHON OYKBHI,
MO/I3arojioBKA Tpad — co CTPOYHOW OYKBBI, €CIIM OHH COCTaBIIAIOT OIHO
MPEMIOKCHUE 3arojioBKa, WJIM C TIPOMUCHON OyKBBI, €CIIM OHU HMEIOT
CaMOCTOSITENIbHOE 3HaUeHue. B KOHIIE 3aroJIOBKOB U MOJ3ar0JI0BKOB Ta0JINI] TOUKH
HE CTaBsT.

Tabnuna He JOJKHA BBIXOAUTH 3a TPAHULIBI OCHOBHOTO TekcTa. Eciu cTpoku
WK Tpadsl TAOTUIBI BEIXOAT 32 (hOopMaT CTpaHUIIBI, €€ JCSNSIT Ha YaCTH, KOTOPbhIE
MEPEHOCAT Ha JPYTHE JUCTHl WM MOMEMIAIOT Ha OJHOM JIMCTE PSIIOM WJIU OJHY
HaJl Ipyrou.

Ecnu B xoHIle cTpaHUIsl TabiuIla MpEephIBACTCS U €€ MPOJoJDKEeHUE OyaeT
Ha CIIEYIONIeH CTpaHUIle, B MEPBOM YaCTU TaOJIUIbl HUKHIOI TOPU30HTAIBHYIO
JIMHUIO, OTPAaHUYMBAIOIYIO Ta0JUIly, HE POBOASAT. Ilpu npoodonscenuu maodauyvt
Ha Caedyrnwux cmpaHuyax 207106Kka (wanka) maodauysvl Kaxicovlii pas
HONIHOCMbIO ROBMOPAEMCA.

I'pady «Homep mo nmopsiaky» win «Ne 1i/m» B Tabnuiy He Bkitovarot. [Ipu
HEOOXOJMMOCTH HYMEpAllMM TOoKa3aTesed, mapaMeTpoB WM JAPYrUX JaHHBIX
MOPSAKOBBIC HOMEpa YKa3bIBAIOT MEpel UX HAUMEHOBAHUSIMU.

Ecnu Bce nmudpoBbie JaHHbIE, pa3MEIICHHbIEC B TA0IHIIE, BBIPAKEHBI B OJTHOM
U TOM ke eIUHUIIC U3MEPEHUs, ee 0003HaUeHHE MOMEIIA0T Hall Tabauuei. Ecnu
napamMeTpbl TaOJIUIbl BBIPAKEHBI B Pa3IMYHBIX €IWHUIIAX, TO HUX YKa3bIBAIOT B
3aroJioBKax KakJI0W rpadpl WM cpa3zy Mocjie Kaxaoro mnokasarens. Korma B
Tabnuile MmoMenieHbl rpadpl ¢ mapaMmeTpamu, BbIpaKEHHBIMH MTPEUMYIIIECTBEHHO B
OJIHOM eIWHUIIE M3MEpPEHHUs, TO €€ YKa3bIBaIOT HaJ TaOJHIeH, a CBEJACHHS O
JIPYTUX €IMHUIIAX TAI0T B 3ar0JIOBKaX COOTBETCTBYIOIINX rpad.

OcTaBnsTh suelKy TaOIMIIBI MMyCTOM He aomyckaerca. Ecnu y cocraBurens
TaONHIBI OTCYTCTBYIOT CBEJICHHUS, CTAaBAT MHOTOTOUME WM mumyT «Her cBem.».
Ecnu siBnenue He HAOMIOAaeTCA, B siY€iiKe TaOIUIIBI CTABSIT TUPE.

Ecnu Ttabnmuia 3aMMcTBOBaHAa W3 JIMTEPATYpHOTO MCTOYHHMKA, a HE
COCTaBJIeHa CaMOCTOSITEJIbHO, HEOOXOAUMO CJeiaTh CChUIKY Ha ATOT HCTOYHHK.
Ccblika JiefaeTcsl WM B KBaJIpaTHBIX CKOOKax IMOCJE 3arojioBKa TaOJIUIIbI [HOMED
WCTOYHUKA, HOMEp CTpPaHMUIIbI|, Wi mocyie Tabmuikl. Bo BTOpoM ciydae moj
tabnuued numercs: McroyHuk: W maetcs OuOnmorpaduueckas CCbUIKa C
yKa3aHUEM HOMepa CTpaHUuIlbl. B Takom ciydae OOBIYHO HCIIONB3YETCS pa3Mep
mpudTa 10 mr.

Ilpumep

HUcrounuk: [Tecorkas E. B. Mapkerunr ycayr. CII6. : ITurep, 2000. C. 36.

Bce wmmoctpanum (cxembl, TpaduKd, auUarpamMMmbl, 3CKU3BI H JIp.)

HMCHYIOTCA PUCYHKaMH. P HCYHKH PasMCIIarOTCs ITOCJIC CCBIJIKM Ha HUX B TCKCTC
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paGotsl. Pa3memiate ux ciegyeT Tak, 4TOObI MOXXHO OBLIO paccMaTpuBaTh 0e3
MOBOPOTA WJIK C TOBOPOTOM I10 YACOBOW CTpPEJIKE.

Nnmoctpaniii  MOTYT MMETh  TOSICHSIIOIME JaHHbIe (TOJPUCYHOYHBIH
TEKCT), KOTOPbIN TTOMEIAETCS MO PUCYHKOM.

Pucynku, 3a WCKIIOYEHHEM TOMEIICHHBIX B MPUIIOKECHUSIX, HYMepyiom
MOCIICIOBATEbHO  apadckumu yugpamu 6 npedenax paszoena (HO He
noopaszodena). Takum oOpa3oM, HOMEP PUCYHKA JIOJKEH COCTOSITh MOAbKO U3 08YX
yughp: HOMeEp pasjena u MOPsIKOBBIN HOMEP PUCYHKA.

Ipumep

Puc. 2.3 (Tpetuii pucyHOK BTOPOTO pasjena).

Ecnu texcT paboThl COAEPXKUT OJMH PUCYHOK, OH 0Oo3Hauaetrcs «Puc.» 6e3
Hymeparuu. [Ipu ccpiikax Ha MIUTIOCTPAIUH CIeAyeT MUCATh «... B COOTBETCTBUU
Cc puc. 2.3».

Ha Bce wmmocTpanuu 00s13aT€IbHO JIOJDKHBI OBITh CCBUIKM B TEKCTE.
CchbUIKM WM BXOMST B TEKCT KaK €ro COCTaBHAasg 4acTb, WM IOMEMNIAIOTCS B
CKOOKH.

Ipumep

BaxxnelimyM 3J1€eMEHTOM KOMIUIEKCa MapKETHHTa, MPEICTaBICHHOIO Ha
pHC. 8, ABJSIETCS CHCTEMa «TOBAp M TOBapHasl MOJUTHKa» (puc. 9).

Ecnu wimoctpanus pacnosarainach BbIIE, a HaJ0 BHOBb OOpaTUTHCS K
PUCYHKY, TO CCBUIKa B TEKCTE JOJDKHA BBITJIAACTH CICAYIONIMM 00pazom: (CM.
puc. 19).

HeoOxonumo crnenuth 3a TeM, 4YTOObI MOAMHUCH TOJ WUIIOCTpalued He
TyOnmMpoBaach MOJHOCTHIO B TEKCTE.

OdopmiteHune cCbLIIOK

B oruere o00s3aTenbHO yKasbiBaeTCs OuOnuorpaduueckas CCblIKa Ha
WCTOYHUK, OTKyJa 3aUMCTBYETCSl TpsiMasi I[uTaTa, Marepuai, Hu(poBbIE TaHHbBIE
WM OTJAENbHbIE pe3ynbTaThl. OTCYTCTBHE B pabOTe CCHUIOK HAa MCIOJIb30BAHHBIE
MCTOYHUKHU CUUTAETCS TPYyOOH OIMOKOM, MOCKOJbKY MOKa3bIBA€T HE3HAHHE PaOOT
mo BbIOpaHHOW TemaTuke. buOmuorpaduueckass ccbUika  oOecreyuBaeT
(aKTHYECKYIO0 TOCTOBEPHOCTh CBEICHUM O IIUTUPYEMOM JOKYMEHTE, MPECTABISAET
HE0OX0MMMYI0 WH(OPMAIIMI0O O HEM, JTA€T BO3MOXKHOCTh Pa3bICKaTh JOKYMEHT, a
TaK)Ke MOTYYUTh TIPEJICTABIICHUE O €T0 COJIEPKaHNH, 00bEME, SI3bIKE TEKCTA U T. .

CCBUIKH MOTYT OBITh:

® BHYTPHUTCKCTOBEIC;
® TIOJICTPOYHBIE;

a TaKxKe:

® T[ICPBUYHEIC;
® [IOBTOPHEIE.

Buympumexcmosvie  ccoliku.  BHyTpUTeKkcTOBBIE — OuOIMOrpaduueckKue
CCBUIKM TIPUMEHSIOT B TOM CIIy4ae, €CJIM 3HAauyuTeNIbHAas 4acTh CCHUIKMA BOILIA B
OCHOBHOM TEKCT pabOThl M M3BITh €€ M3 TEKCTa M TEPEHECTH TMOJ| CTPOKY
HEBO3MOKHO, HE 3aMEHUB 3TOT TEKCT APYTUM.

BHyTpuTEKCTOBBIE CCHUIKH OGOPMIIIOTCS B TEKCTE PabOTHI B KBaJPaTHBIX
ckoOkax. Bo BHYTPUTEKCTOBOH CChUIKE Ha MPOU3BEACHHE, BKIIIOUEHHOE B CITUCOK
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WCITOJIb30BAHHOW JINTEPATYyphl, TOCIE YIIOMHHAHKS O HEM WM TOCJE ITUTaThl B
KBaJIpaTHBIX CKOOKax TMpOCTAaBJISIOT HOMEpP, IMOJ KOTOPHIM OHO 3HAYMUTCS B
oubsmorpaduueckoM CIHCKEe, M B HEOOXOAUMBIX ciydasx (Mpu IIPSIMOM
UTUPOBAHUM ) CTPAHUIIBI.

Ipumep

E. III. 'outmaxep [5] u B. B. Pagaes [13] cuutaror...

WIH

B cBoeit kaure E. 1. XonocTtosa [21, c. 29] nucana: «...».

Ecnu ccputaloTcsi Ha HECKOJIBKO pabOT OJHOTO aBTOpa WM Ha pabOThI
HECKOJIbKUX aBTOPOB, TO B CKOOKAaX YKa3bIBAIOTCSI HOMEpa 3TUX padoT.

Ilpumep

Psn aBTopos [8, 11, 24] cuuraror...

Iloocmpounvie ccolnku. 11oACTPOYHBIE CCHUIKM pAcCMoaraloT Moj TEeKCTOM
KQKJI0M CTpaHUIIBI.

B pabGotax nmnpumenseTrcss OOBIYHO TIOCTpaHUYHAs  HyMepalus
MOJICTPOYHBIX CChUIOK. Homepa cchulok (CHOCKM) 0003HAuYaloTCsl apaOCKUMHU
nudpamu 6e€3 ckoOOK U 6€3 TOUKH.

B moacTpouyHBIX CChUIKaX, Kak = MPaBUIIO, TMPUMEHSIETCS  KpaTKoe
oubnuorpaduyeckoe onrcaHue.

Ilpumep ccovinku na cmamuio:

lﬂlapI/IH B. IMoaxos k perienuto npodieMsr 6enunocty // Yenosek u tpya. 2003. Ne 12. C. 15-17.

Ilpumep ccvinku na KHuz2y:

[To MmHenuto HeuknHoW, «...MoHorpaduu — oCHOBa OOJBIIMX O0OOIIEHUH,
BAYKHBIX HAYYHBIX KOHLIETIIHI»®,

lHquI/IHa M. B. MoHorpadusi: ee MECTO B HayKe U U3aTeNIbCKUX M1aHax. M., 1965. C. 77.
lloemopnvie ccviku. OgHum U3 HambOonee 3P(EKTUBHBIX CIOCOOOB
pallMOHAJILHOTO  COKpaIlleHUs] 00bheMa TOJCTPOYHBIX CCBUIOK  SIBJISICTCS
YIIPOLICHUE IIOBTOPHBIX CCBUIOK IIYTEM YCEUEHUS U 3aMEHbl OTJEJIbHBIX
CBEICHUI.

3aMeHy CCBUIKM WJIM YaCTH CCBUIKH ClIoBaMM «Tam e» MPUMEHSIOT B Te€X
ciaydasxX, KOrja Ha OJHOW CTpPaHMIEC TEKCTa NOBTOPHAas CChUIKA CJIEAyET 3a
MEPBUYHOMN CCHUIKOW HA OJMH U TOT K€ JOKYMEHT.

Ilpumep

lHyKOB B. A. CommansHoe npoektupoBanue. M., 2003. C. 193.

2Tam xe. C. 115.

Ecau cchulku maroTcs Ha pasHble CTaTbU, OMYOJUKOBAaHHBIE B OJHOM
W3/1aHUH, TO BTOPYIO 00JacTh OMUCAHUSI, T.€. Ha3BaHHUE U3JIaHUSI, TOXKE 3aMEHSIOT
ciioBamMu «Tam xem.

Ilpumep

13aI7IOHqKOBCKa${ XK. A. O tpynosoit murpanuu / ConnansHas cdepa: npodieMsl u cyxaenus. M., 2002.
C. 139.

ZPLIBKI/IHa H. B. Tenessle npornecchl B oomectse // Tam xe. C. 243.
B mexcme omuema moorrcem ovimo ucnoivzoean moabkKo 00UH ROOX00 K
opopmnenuro  ccollOK: UAU  GHYMPUMEKCMOBDLU, UAU  HOOCHPOYHDBLI.
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Hcnonvzosanue 08yx cnocoooeé o@gopmienus ccolloOK O0O0HOBPEMEHHO He
oonyckaemcs.
bu6auorpadguyeckoe onucaHue UCNOJIb30BAHHBIX HCTOYHUKOB

Cy1niecTByIOT 4eThIpe BapuaHTa 0(hOPMIICHHS UCIIOJIb30BAHHBIX HCTOYHUKOB
B CIIUCKH: CUCTEMAaTU4YeCcKoe, alipaBUTHOE, XPOHOJIIOTMYECKOE, B TIOPSIKE TEPBOTO
ynoMUHaHUs. ABTOpY paOOThl PEKOMEHAYETCS MPUHATH 32 OCHOBY aj(aBUTHBIN
Croco0 TPYNIUPOBKH, MPU KOTOPOM B Hayaje CHUCKAa HEOOXOAMMO BBIJICIHUTH
o(puIMaTbHO-JOKYMEHTAIbHBIE M3JAaHUS B XPOHOJOTHMM HX BBIXOJAa B CBET
(KoHCcTUTYLIMSI, 3aKOHBI, YyKa3bl, IOCTAHOBJIECHHS U PAaCIOPSDKEHHS OpPTraHOB
TOCYIapCTBEHHOW BJIAcTH), a 3aTeéM MPUBECTH CIHCOK MOHOTrpaduid, KHHUT,
y4eOHBIX MOCOOMI, JKYpHAJIIBHBIX M T'a3€THBIX CTAaTed, HCTOUHUKOB U3 MHTEepHeTa
1o asnaBuTy (pamMuIIKii aBTOPOB WIIM 3arjaBuid, €CIM aBTOP HE yKa3aH.

IIpuMmepsl opopMireHus: OMOTHOrPAPUIECKOrO CIIUCKA
Knuru, nmeromue 01HOro, AByX U TpexX aBTOPOB

1. Amctpour M. IIpakThka yHOpaBiCHHUS 4YEIIOBCUCCKUMHU pecypcamu /
M. Amctponr. — CII6. : [Tutep, 2012. — 147 c.

2. Auniepcen O. Kak BBIpacTUTh OTJIMYHBIX COTPYJHUKOB U IPEBPATUTh
OOBIKHOBEHHBIX JIIOJIEH B 3aMeyaTesIbHbIX MCIOJHUTENEH : mep. ¢ aHri / O.
Angnepcen — M. : Dkemo, 2008. — 368 c.

3. [psoxauxoB H. C. Tlcuxonorus Tpyaa v yenoBeyeckoro poctouHcTsa / H.
C. lIpsxaukos, E. 1O. IIpsokaukoBa. — M. : Akagemus, 2011. — 480 c.

4. CuetkoB B. M. OrieHka TpuUBIEKaTEIbHOCTH KYJIbTYPhl OpraHU3allUu:
MPAKTUKYM IO MCHUXOJIOTMH MEHEIKMEHTa U Mpo(dhecCHuOHANbHOU 1eATeNbHOCTH /
B. M. CuetkoBa , I'. C. Hukudoposa, M. A. ImutpueBa. — CII0. : Peus, 2001. —
510 c.

Knuru, umeroniue 0oJiee Tpex aBTOPOB, KOJLUIEKTUBHbIE MOHOTpadumn

5. I'epubepr ®@. MotuBanus k pabore / ®. I'epubepr [u mp.]. — M.
Bepuuna, 2006. — 240 c.

6. UnpsicoB ®.H. VYnmoBneTrBopeHHOCTh, TpyaoM (aHaIU3 CTPYKTYPHI,
U3MEpPEHUEe, CBSI3b C MPOU3BOJCTBEHHBIM TMOBeneHueM) / mox pen. B. T.
AnnpeenkoBa. — Amxab6an : blinsim (Hayka), 1988. — 100 c.

MHOroTOMHBIE H31aHHUA

7. Pernonsl Poccun : crar. CO. : B 2 T. /otB. pea. B. . Tagunun. — M. :
I'ockomcrat Poccun, 2001. — 2 T.

OTaenbHbIA TOM

8. ®uHaHCOBO-KPEIUTHBIN CloBaph : B 3 T. / 11 pea. B. @. ApOy3oB. — M. :
duHaHCH 1 cTaTcTHKa, 1984. — T. 1 : A-I. — 501 c.

9. Oxonomuka mepconana : / FO. I'. Operos, I'. I'. Pyaenko, A. A.
®demquenko. — M. : Anbda-Ilpece, 2012. — Y. 1. — 1054 c.
3aK0HbBI, IOCTAHOBJICHUS, IPUKA3bl, YKA3bI U.T.J
O¢punuajbHbIe JOKYMEHTbI

10. O HecocrosiTenbHOCTU (OAHKPOTCTBE) KPEAUTHBIX OpraHu3anuii: denep.
3ak0oH PD ot 25 deBp. 1999 r. Ne 40 // Poc. ra3. — 1999. — 4 mapra.
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11. O BHeceHMM H3MEHEHUU B HMHCTPYKUMIO «O MNOJOXOJHOM HAJIOre C
busnueckux auiy : nucbMmo MHC PO ot 23 mapta 1999 r. Ne 03-20 // Hanoru. —
1999. — mapt (Ne 11). - C. 2.

12. O6 yrBepxaeHun Ilopsinka BbIAUM JUCTKOB HETPYAOCIOCOOHOCTH
[OnexTpoHHBIN pecypc]: npuka3 Munzapaspcoupaszsutus Poccun ot 30.11.2011
Neo 1434n.

13. O6 yTBepkIE€HUHU METOJUYECKHX PEKOMEHIAIMM MO YCTaHOBJICHHIO
CUCTEM OIUIATHI TPYJa, OTIIMYHBIX OT €IMHON Tapu(HON CETKH, U IEPEUYHEN BUIOB
BBIIJIAT KOMIICHCAIIMOHHOTO W CTUMYJMUPYIOIIErOo XapakTepa B 0OJIACTHBIX
TOCYJapCTBEHHBIX  Ka3€HHBIX, OIOUKETHBIX, AaBTOHOMHBIX  YUPEKICHUSIX
HpkyTtckoit obnactu [DNEKTpOHHBIN pecypc]: mpuka3 MuHucTtepcTBa Tpyaa u
3a"sitoctd Upkyrckoit ob6iactu ot 31.01.2013 Ne 6-MIIP// CIIC «KoHcynbTaHT
[1mroc».

Crarbu U3 MaTepuaaoB KOHGepeHuii

14. Jonckas JI. A. ®opmupoBaHue Mpo@PecCHOHATBHBIX KOMIETEHIUN
paboTHHKa KoMMepueckoro Oanka / JI. A. Jlonckas // YnpapiieHUE 4€I0BECUECKUMHU
pecypcaMu: MpaKkTHKa W TEOpUsl : MaTepuayibl UHTEpHET-KOoH(]. 7-ro baiikai.
kajapoBoro ¢opyma. — Upkyrck : U3a-so BI'YOIII, 2015. — C. 118-122.

15. Cunopenko II. A. CrumynupoBanue / II. A. Cunmopenko //
DKOHOMHUYECKHUE CTUMYJIBI Tpyaa : c0. Hay4d. Tp. / MUDU. — M., 1989. — Brim. 2. —
C. 31-35.

CraTbu U3 )KypPHAJIOB

16. Amnmkun B. A. Pabora B xuszHu poccusH / B. A. Anukun //
Commonornueckue ucciaenosanus. — 2014, — Ne 12. — C. 48-55.

17. AukyauHoB A. b. Y10BIE€TBOPEHHOCTh pabOTON U €€ JEeTEPMUHAHTBI:
pe3yabTaThl CTAaTUCTHUYECKOIO MOJICTIMPOBAHUSI HA TAHENbHBIX JaHHBIX / A. b.
AnkyaunoB, M. H. bensesa, O. B. Jlebenes // Conuonornyeckue UccaeaoBaHUs.
— 2015. — Ne 11. — C. 75-83.

CraTtbu U3 raser

18. Makankun WM. HoBble mnpaBuiia 3amoJHEHUS CTATUCTUYECKOM
otueTHOCTH TI0 Tpyay/ WM. Makankun // DxoHomuka u xu3Hb. — 2016. — amp.(Ne
15). — C. 23-25.

19. Hukutuna T. O HOBBIX TMpaBWjaxX OIJIAThl TPyJa IMEJArOTHYSCKUX
pabotaukoB / T. Hukutuna // ®unancosas razera. — 2015. — Ne 48.

I'naBa, maparpag

20. PemwuzoB K. C. HopmupoBanue tpyna // CipaBOYHUK SKOHOMHCTA T10
tpyny / C. X. I'ypesiros, K. C. Pemuzos. — M. , 1982. —T'n. 1. — C. 5-58.
Onucanue 3JIeKTPOHHBIX PeCypPcoB

DNEKTPOHHBIC PECYPChl — HOBBIM BUJ HWHPOPMAIMOHHON IMPOMYKIIHH.
bubnuorpaduueckast 3anmuch Ha IECKTPOHHBIC PECYPCHl COCTABISETCS MO OOITUM
IpaBUJIaM C YYETOM CIIETYIOIUX 0COOEHHOCTEH.

[Ipu oTCyTCTBMU HAa UCTOYHHUKAX WH(OPMAIIMU OCHOBHOTO 3arjiaBusi B €T0
KaueCTBE MOTYT OBbITh NMPHUBEACHBI MEPBHIE CIOBA TEKCTA. 3arjaBUe TAKKE MOXKET
ObITh CHOPMYJIIMPOBAHO HA OCHOBAHMWU aHalM3a »JJIEKTPOHHOTO pecypca H
MIPUBEICHO B OMMCAHUU B KBAJPATHBIX CKOOKAX.
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[locne OCHOBHOro 3arjiaBusi 4Y€pe3 HMHTEPBAl B KBAJpPaTHBIX CKOOKax
IPUBOAUTCS 001Iee 0003HAUCHHE MaTepraia — « QJIEKTPOHHBIN pecypey.

CBenenusi 00 OTBETCTBEHHOCTH (MOCTE KOCOW 4YepThl) MOTYT BKJIIOYATh
uHOpPMAIIMI0O O TMHCATeNsAX, XYAOKHUKAX, KOMIIO3UTOpaxX, aBTOpax TEKCTa,
penakropax, pa3zpaboTyHMKax, HILIIOCTpaTOpax, MNPOrpaMMHCTaX W T. 1., YbHU
paboThI COEPKATCS B IIEKTPOHHBIX JOKYMEHTaX HEMOCPEICTBEHHO, CBEICHUS O
JuIax, Ha 6a3ze paboThl KOTOPBIX CO3/aH JIaHHbBIN JOKYMEHT.

CBenennst 00 opramm3anusax (pupmax) BKIIOYAIOT B 3alHCh, €CIW OHH
y4acTBOBAIM B CO3JaHMU, W3TOTOBICHHUM WM peaU3allud pecypca, MpuyeM M3
pecypca MOKHO OTIPEACTUTh UX POJb B CO3JaHUH TIOKYMEHTA.

DJIEeKTPOHHbIE U3IaHUSA

21. Ilyraue B. [II. PyxoBomctBo  mepconamom. I[IpakTuxym
[DnexTpoHHBIN pecypc]:yued. mocodue : mpui. k kH. / B. II. Ilyraues. — M.:
Acnekr [Ipecc, 2011. — Daektpon. ont. quck (CD-ROM).

Pecypcsl ynaneHHoOro gocryna

[Ipu OubnuorpapuyeckoM ONHCAHMM pecypca YAAJIEHHOTO JIOCTyIa
(cereBOro pecypca) JOMOJTHUTEIBLHO HEOOXOAMMO yKa3blBaTh NEKTPOHHBIN ajipec
U aaty oOpamieHusi K JOKyMeHTy. JlaTa — OJIMH W3 3JIEMEHTOB UACHTU(UKAIINH
yIAJIEHHOTO IOKYMEHTA, TaK Kak cpena MIHTepHeT XxapakTepu3yeTcs HEpepbhIBHOU
U3MEHYUBOCTHIO.

22. Taiicuna JI. M. ®opMupoBaHue MOJEIH MEXaHW3Ma TpaHCPOpMAaIIH
CHUCTEMBbI YIIPaBIICHUs TepcoHanoM [DnekTpoHHsit pecypc] / JI. M. Taiicuna //
Bmacte. - 2015, - Ne 3. - C. 76-8l. - Pexum pgocryna:
http://www.ebibiblioteka.ru/browse/doc/43372870 (nata obpamenus: 05.06.2015).

23. PRO-nepconan [DnextpoHHbd pecypc] / MHGOpMaMOHHBIN MOpTa
JUIS CTICIMAIMCTOB MO KajJpaM U YIpPaBICHHUIO MEepcOoHAToM. — Pexxum poctyma:
http://www.pro-personal.ru/journal/801/ ( nara obparienus: 15.02.2015).

Odopmiienue NpuI0KEHN I

Matepuai, JOTOMHSIONIUN CoJlep KaHue padOThI, TOMYCKAETCs MOMENIATh B
npwioxkeHusx. [IpunoxxkeHussMu MoOryT OBbITh, HaNpUMEp, WIUIIOCTPATUBHBIN
Matepuan, Tabauibl OoyblIOTO (opMara, pacyeThl, NEPBUYHBIC JTOKYMEHTHI
YUPEKICHUM, ONHCAHUs aJITOPUTMOB M MPOrpaMM 3a/1au.

[Tocne cnoBa «IIpunoxxkenue» ciaeayer apadbckas mudpa, 0603HavaroIIas ero
MOCJIEIOBATEIbHOCTb.

Ilpumep

[Ipunoxenue 1, [Ipunoxenue 2 u T.4.

B Texcte paboThl Ha BCE MPUIIOKEHUS TOKHBI OBITh TAHBI CCHUIKHU.

Ilpumep

[Tpun. 8. IIpuiokeHus: pacrnojaraloT B MOPSJKE CCHUJIOK HA HUX B TEKCTE
paboTHI.

Kaxnoe nmpuioxkeHue cieyeT HauMHaTh C HOBOW CTPaHUIIbI C YKa3aHUEM B
BEPXHEM IMPABOM YIJIy CTpaHHUIlbl ciioBa «lIpunoxenue» u ero Homepa.

[IpunoxkeHue JOKHO UMETh 3ar0JIOBOK, KOTOPBIN 3alTUCHIBAIOT O IIEHTPY C
3arJaBHON OYKBBI OTJICIBHON CTPOKOIA.
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http://www.ebibiblioteka.ru/browse/doc/43372870
http://www.pro-personal.ru/journal/801/

[TpunoxxeHuss AOKHBI HMMETh OOIIYyI0 C OCTaJlbHOM YacThi0 pPabOThI
CKBO3HYIO HyMEpALHIO CTPAHULL.

Bce mpunokeHuss (Ipu UX HaIUYMK) JOJDKHBI OBITh IEPEYHCIICHBI B
OTJIaBJIEHUU PabOThI C YKa3aHUEM UX HOMEPOB U 3ar0JIOBKOB.

Ipumep

[MTPUJIOXEHMUE 1.0OnpocHsblii 1ucT
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INPUJIOKEHHUE 7
Omnucanue rnokasaresueil, KpUTEpUEB U IIKaJI OLICHUBaHUs CPOPMUPOBAHHOCTH
KOMIIETCHIIMN [IPY BBIIIOJTHEHUH U 3AIIUTE OTYETA 10 NIPAKTUKE

XapakTepucTUKH padOThI Makc.
Oam1

1. IloaroroBUTEJLHBIN I TANl

1.1. | [IpoxoxkaeHue BBOJHOIO HMHCTpYKTaxa. (O3HAaKOMIIEHHE C
HeIsIMU,  3aJladyaMu,  COJepKaHueM  y4eOHOM  MPaKTHUKH.
Omnpenenenre 00IIET0 HAMTPaBICHUS UCCIIEI0BATENLCKOM paboTHI,
BBISIBICHHE OOBEKTA M TMpeIMeTa HCCIEIOBaHUs, pEIICHUE
OpraHu3alMOHHBIX BOMpocoB  OdopMiieHHEe TOKYMEHTOB JUIs
IPOXOK/ICHUS YUeOHON MPAKTUKHU.

2. IlnanupoBanue padoThl

2.1. | PazpaboTtka pabouero rpaduka (IUtaHa) MPOBEACHHUS YUIEOHOM
OPaKTUKA W WHAMBHIYAIbHOTO 3aJaHMs, BBIOJHAEMOTO B
NEePHUOJ MPOBEICHNUS TPAKTHUKHU.

el

IIpoBeaenue padoThl (OCHOBHOM 3TAIN)

3.1. | Paznen 1. OG30p nuteparypsl no teme «Ponp u craryc cimyxObl | Jlo 20
yIPaBJICHUs] IEPCOHATIOM B OpraHu3aIliu.

3.2. | Pazmen 2. OcoOeHHOCTH JEATEIBbHOCTH KaJapoBoil ciyxObl | [lo 30
OpraHu3allid, OIICHKa pPOJM M  CcTaryca CIyXObl B
OpPraHU3alMOHHON HEpPapPXUH.

3.3. | Pazmen 3. BsaumopeiicTBue KaapoBoil ciyxkObsl ¢ opranamu | J{o 20
rOCyIapCTBECHHOMW BJIACTH, APYTUMHU OPTaHHU3AIMSIMH.

Bcero 6amoB | /1o 70

4. OdopmiieHHe U 3aIIMTA 0TYeTA (3aKJIIOYUTEIbHBIH 3TamN)

4.1 | OdpopmieHue oT4eTa O MPOXOKIECHUU MPAKTHKH, BKJItovaromero | Jlo 15
3aKirodeHue. Hanmdne OCHOBHBIX CTPYKTYPHBIX OSJIEMEHTOB
orueta ([Tpunoxenue 7).

4.2 | 3amura oTderTa. o 15

Bcero 6amoB | 1o 30

Hroro | /Io 100

1. IToozomoeumenwvhwlit 5man

I1.1.1 ITpoxo:xkaeHne BBOAHOI0 MHCTPYKTAaka. O3HAKOMJIEHHE C LEJISIMHU,
3aJayaMu, cojaep:kaHueM Yy4deOHoil mnpakTuku. OnpenesneHue 001ero
HanpaBJieHUsI HCCJIeI0BATeIbCKOM padoThl, BbISIBJIEHHE 00bEKTA U NpeaMeTa
HCCJICOBAHMS, PpPelleHue OPraHu3alMOHHBIX BOMpocoB. OdopmieHue
JOKYMEHTOB /1JIsl IPOXO0:K/IeHUs YUeOHOIl NMPAKTUKH.

OueHuBaeTcsi TO, HACKOJIbKO OOYYAIOIIMICS YETKO MPEICTaBISET
aKTyaJIbHOCTh PEIICHUS] 3a7ay, I[IOCTABJICHHBIX B paMKaxX MPOXOKICHUS
COOTBETCTBYIOIIEH MpakTHUKH, MNOHMMaeT ee Mecto npu ocBoeHun OIIOII,
IrpaMOTHO COPMYJHUPOBAT aKTyaJIbHOCTh BO BBOJHOW YacTH OTYETA; YETKO
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chopMyIMpPOBaJ 1IEeTh MPOXOKICHUSI TIPAKTUKH, TMOCTAaBWJI HE MEHee 3-X 3ajad,
KOTOPBIE TOJKHBI OBITh PEIICHBI TP MPOXOKACHUH MPAKTUKHU.

I1.2.1 Pa3paborka padGodero rpaduka (miaHa) npoBedeHHUs] y4eOHOI
NPAKTUKM M WHIMBHAYAJIbHOTO 3aJaHHWS, BBINOJIHAEMOI0 B NEPHO]
NpoBeIeHNs MPAKTHKH.

OneHuBaeTcs COOTBETCTBHE  pabodero rpaduka  (TIaHa) U
WHMBUTyaJIbHOTO 3a/1aHUs TPEOOBAHUSIM.

3. IIposedenue padomwt (0cHo6HOI Iman)

I1.3.1. Pa3znen 1. O630p Jutepatypsl no TeMe «Pojb U cratyc ciiy:KObI
ylpaBJjieHUsI MEPCOHAIOM B OPraHU3aIUM.

16-20 ©0ansI0B BBICTABIIACTCS B ClIy4ae ITOJHOCTHIO CaMOCTOSITEIIBHO
MpPOBEJEHHOW  oOydarommmcsi  oOpa0OTKM  COOpaHHBIX  MaTepUaloB, C
dbopMHpoBaHHEM Ha JTOW OCHOBE OOOCHOBAaHHBIX BBIBOJOB, HAITUUMS
MPEIIOKECHUM, OTJIMYAIOIMIMXCS HOBU3HOM U  OPUTHMHAIBHOCTBIO TMOJXOJA.
[ToAroTOBIEHO TPaMOTHOE AHATUTUYECKOE 3aKIIOUEHHE IO TOCTaBICHHON
npobaeme. [Ipu sToM Oosbllias 4acTh MpemocTaBiIeHHOTO o030pa (91-100%)
PacCKphIBAET TEMY UCCIIEOBAHUS;

11-15 ©0anoB BBICTABIAECTCS B Cly4ae IIOJHOCTBIO CaMOCTOSITEIIBHO
MPOBENCHHONW  oOywaromumcs  oOpabOTKM  COOpaHHBIX  MaTepuaioB, C
dbopMupoBaHEeM Ha OTOM OCHOBE OOOCHOBAaHHBIX BBIBOJIOB, HAJIUYMUS
MPEIIOKCHUH, OTIMYAIOIMNUXCS HOBU3HOW W  OPUTHHAIBHOCTBIO TOIXOJA.
[ToAroToBI€HO TpaMOTHOE AHATMTUYECKOE 3aKII0YEHHE TI0 TOCTaBICHHOU
npooOsieme. Ilpm 3Tom Oousbmias 4YacTh mpeaocTaBieHHOro o630pa (71-90%)
pacKpbIBaeT TEMY MCCIICOBAHNUS;

6-10 0ann0B BHICTaBIAECTCA B clydae, Korma o0paboTka coOpaHHBIX
MaTepuajoB TMpOBeIeHa OOy4YaOUIUMCS JOCTaTOYHO CaMOCTOSITENbHO (C
HEKOTOPOW KOPPEKTUPOBKON PYKOBOJUTENIEM IMPAKTHKH), ¢ (HOPMUPOBAHHEM Ha
TOM OCHOBE OOOCHOBAHHBIX BBIBOJIOB, HO IMPU HAIWYUU TPEIJIOKCHUM, HE
OTJIMYAIONTUXCSI HOBM3HOM M OPUTMHAIBHOCTBHIO Tonxona. I[loaroroBieHo
IPaMOTHOE aHAJUTHUYECKOE 3aKIIOYEHHUE IO MOCTaBIeHHOUW mpobieme. [Ipu stom
OonpIas 4YacTh TMpeaocTaBieHHOTO o03opa (51-70%) packpbiBaeT TeMmy
UCCJICIOBAHNUS,

1-5 ©6aanoB BBICTaBISIETCS B Cclydae, Korga o0paboTka COOpaHHBIX
MaTepuajoB TMpOBeAeHa OOYyJarolmMMCS HEAOCTATOYHO CaMOCTOSITENIBHO (C
MIOMOIIIBIO PYKOBOJUTENS TMPAKTHKH), C (OpMUpPOBaHMEM HAa JTOW OCHOBE
HEJOCTAaTOYHO  OOOCHOBAHHBIX  BBIBOJIOB, HAIWYUS  TNPEHIOKCHUH,  HE
OTJIMYAONINXCSI HOBU3HON M OPUTHHAIBLHOCTHIO moaxona. [loaroroBneHo obiiee
3aKJIIOYCHHE 0 TocTaBieHHOU npobsieme. [Ipu stom 30-50% mpegocTaBiaeHHOTO
0030pa pacKphIBAIOT TEMY HCCIICIOBAHUS;

0 0ajI0B CTaBUTCS TMPU MHUHUMAJIBHOM YYacTHH OOydYaromerocs B
00paboTke COOpaHHBIX MAaTEPHUATIOB, MPU OTCYTCTBHUU COOCTBEHHBIX BBIBOJIOB H
MPEIOKEHUM.

I1.3.2. Pazmen 2. OcCO0eHHOCTH [IeAITEJBHOCTH KAJAPOBOM CJIYKObI
OpraHu3alui, OIEeHKAa PoOJHM U CTaTryca CJayxkO0bl B OpPraHu3alMOHHOMH
nepapxuu.
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21-30 BbIcTaBUseTCS B Ciydae, KOrJa MaTepuai pasfena JOTHYEH,
cTpykrypupoBaH. ConepkaHue paszfena OT4deTa IOJHOCTBIO COOTBETCTBYET
nporpamMme IpoXOoKIeHUs MpakTUku. [Ipoananu3zupoBana AesTENBHOCTD KaAPOBOM
CIIy’kObl OpraHu3allid, OLIEHEHAa POJb U CTaTyC CIYXObl B OpraHM3allIOHHON
uepapxuu. Crenanbl BbIBOABI 0  (akTopax, OKa3bIBAIOIIMX HaumboJee
CYILIECTBEHHOE BIIMSHUE Ha TMOBBIIMICHUE POJIM U CTaTyca KaJpOBOM CIIy>KOBbI.
CamocTrosiTenbHO cOOpaH TOJHBIM 00BEM TEOPETHUECKOTO U AMIIUPHUYECKOTO
matepuana (81-100% ot obOmero o6bemMa HEOOXOIUMBIX MAaTEPHATIOB),
HEOOXOMMMBIN TSl YCTICTITHOTO PEIICHUS 3a7a4, TOCTABICHHBIX TP MPOXOKICHUN
MIPAKTUKH,

16-20 BoicTaBNA€TCA B Ciydae, KOTJa MaTepuan pasjieiia JIOTUYEH,
cTpykrypupoBaH. Conep:kaHue paszfena oOT4yeTa COOTBETCTBYET MPOrpaMMe
NPOXOXACHUA TpakTHKu. lIpoaHanm3upoBaHa NEATEIBHOCTh KaIpOBOHM CIY>KOBI
OpraHu3alliy, OIEHEHA POJIb M CTaTyC CIIYyXObl B OpPraHU3allMOHHOW HEpapXuwu.
Cnenanbl BBIBOJABI O (PaKTOpax, OKAa3bIBAIOLIMX HaKOOJIEe CYIIECTBEHHOE BIIUSIHHE
Ha TOBBIIICHHE POJM U CTaryca KaJIpoBoil ciykObl. CamocToATensHO coOpaH
JIOCTaTOYHBIM 00bEM TEOPETHUECKOro W ammupuueckoro marepuaina (61-80% ot
obmero o0bemMa HEOOXOAUMBIX MAaTEpUaIoB), HEOOXOIUMBIM [Jsl YCHEIIHOTO
peleHust 3ajad, TMOCTABJICHHBIX MPU MPOXOXKICHUU MpakTHKU. [lpu »TomM B
pe3yibTaTe MPOBEICHUSI KOHCYJIbTAIMUA C PYKOBOJUTENIEM CTaHOBUTCA OYEBHUIHO,
9TO OOyYalomIMiicss TPEACTaBIsIeT HCTOYHUKM TOJYYeHUS HEIOCTAromien
uH(popManuu;

11-15 BeicTaBiISIETCS B cllydae, KOTJa MaTrepuasl paszjeiia HEeAOCTaTOYHO
JOTUYEH, HO CcTpykrypupoBaH. CojaepiaHue pasjefia OT4eTa COOTBETCTBYET
porpaMMe IpOX0XACHUS MpakTuku. [IpoanannsmpoBana AeITeIbHOCTh KaJAPOBOU
CITy’KOBbI OpraHU3aIliu, HO POJIb U CTATyC CIY>KOBbI B OPTaHU3AI[MOHHON HepapXuu
olleHeHbl HeBepHO. CrenaHbl BBIBOJBI O HEKOTOPHIX (haKTOpax, OKa3bIBAIOIIUX
HanmOoJiee CYIIECTBEHHOE BIMSHHUE Ha TOBBLIINICHHE POJIM W CTAaTyca KaJpOBOM
ciyx0bl. CamMocTOsATEeTbHO coOpaH O0BEM TEOPETHYECKOTO M AMITUPHUYECKOTO
marepuana (41-60% ot obmero o0bemMa HEOOXOIUMBIX MaTEpPUANIOB),
HEOOXOAMMBIN JUIsl YCTICIITHOTO PEIICHUs 3aa4, TOCTABJICHHBIX MIPH MPOXOKICHUU
npakTuku. [Ipu 3TOM B pe3ynbrare NpoBEACHUSI KOHCYJIbTAIUA C PYKOBOJIUTEIIEM
CTAaHOBHUTCSI OYEBUIHO, YTO OOYYAFOIIUICS MPEICTABISAECT UCTOYHUKH TOIYICHUS
HeJ0cTalIe nHpopmanuu;

6-10 BeICTaBNsICTCS B Ciydae, KOrJa COJIEp)KaHHWE pasjesia OoTdyeTa He
MOJTHOCTBIO COOTBETCTBYET MpOrpaMMe MPOXOXKICHHUS MPaKTUKU. J[esTenbHOCTh
KaJIpOBOM CITy>KObl OpraHU3allMy MPOAHATU3UPOBAaHA HE B MOJIHOW Mepe, HEBEPHO
OLICHEHAa pOJIb U CTaTyCc CHyKObl B OpraHu3alMOHHON wuepapxuu. CraenaHbl
HEapryMEHTHPOBAHHbIE BBIBOJIBI O (aKTOpax, OKa3bIBAIOMIMX Hauboiee
CYIIIECTBEHHOE BIMSHUE Ha TOBBIIMICHUE POJIM U CTaTyca KaJpOBOM CIIYyKOBI.
CaMoCTOSATENbHO COOpaH TOCTaTOUHBIN 00BEM TEOPETUUYECKOTO U SMITUPHUECKOTO
matepuana (31-40% ot obmero o0bemMa HEOOXOIUMBIX MaTEpPUANIOB),
HEOOXOMMBIN JIsl YCTICTITHOTO PEIICHUS 3a7a4, TOCTABICHHBIX TP MPOXOKICHUN
npakTuku. [Ipu 3TOM B pe3ynbrare NMpoBEACHUSI KOHCYJIBTAIUHA C PYKOBOJIUTEIIEM
CTAaHOBUTCS OYEBUIHO, YTO OOYYAIOUIWIICS HE B IMOJIHOM Mepe MNpeACTaBIseT
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UCTOYHUK NOJTyYeHUs HeloCTaromel nHpopMaluu;

1-5 BeICTaBIISIETCS B Ciy4ae, Korja o0ydarolmumMcs B X0J1e€ UHTEPBbIO cOOpaH
MUHUMAaJIbHBIN 00beM uHpopmarmu (21-30%), dero sIBHO HEIOCTATOYHO IS
YCHEIIHOTO PEeIIeHUsl 3a7a4, MOCTABIECHHBIX MPU MPOXOKACHUN TpakTUku. [lpu
TOM B pe3yjbTaTe MPOBEACHUS KOHCYJIbTAIMU C PYKOBOIUTEIEM CTaHOBUTCS
OUYEBMJIHO, YTO OOydYarouuics HE TMNPEACTaBISCT MCTOYHUK TOJyUYECHHUS
HeJl0cTaolIe nHpopmanuu;

O BbICTaBisieTcs B Cily4ae, KOrja COOpPaHHOTO 3a BpeMsl TMPOXOKICHHS
MPAKTUKU MaTepuaia HeOCTATOYHO ISl pElIeHHs 3aa4, MOCTaBIEHHBIX MIEpe]] ee
IPOXOXJACHUEM, TMPU OSTO OOYYaIOIIMHCS HE OPUEHTHPYETCd B HCTOYHUKAX
HeJl0cTarne napopmanum

I1.3.3. Pazgen 3. B3auMmogeiicTBHEe KaapoOBOil CiayKObl € OpraHamMu
rocy/1apcTBeHHOM BJIACTH, APYTUMH OPraHU3ALUAMM.

16-20 0anI0B BBHICTABIAETCS B CIIy4ae IOJHOCTBIO CAaMOCTOSITEIBLHO
MpOBEeNeHHONW  oOydaromumcsi  o0paboTku  coOpaHHOW  uHbOpManuu 00
OCOOEHHOCTSIX B3aUMOJCHCTBUS KaJpOBOMl CIIy>KObl C BHEIIHUMHU OpraHU3aLMSIMU
pernoHa (o BompocaM BBICBOOOKIEHHS, TPYAOYCTPOMCTBA, IJIAHUPOBAHUS
pabounx MecT M T.A.;), HPOJEMOHCTPUPOBAHBI (POPMBI MPEJOCTABIAEMON
OTYETHOCTH, C(POPMHUPOBAHBI HA 3TOM OCHOBE O0OOCHOBaHHbBIEC BBIBOABI. B oTuere
OTpa’kKeHbl OPUIMATBHBIA CAWT OpraHa rocyJapCTBEHHON BJIACTH (OpraHU3alllu),
nyOnuKamuv, CTeHabl aia  paboropareneid. [loAroToBiIeHO  rpamMOTHOE
aHAJIMTUYECKOE 3aKII0YEHHE MO MOocTaBieHHOW mpobiieme. [Ipu 3tom OGombimas
4acTh npeaocTaBiieHHoro oo3opa (91-100%) packpeiBaeT TeMy HUCCIEIOBAHMUS;

11-15 O6a/I0B BBICTAaBISETCA B CIy4ae CaMOCTOSTENIbHO IPOBEIECHHOMN
oOyyarommmcsi  o0paboTku  coOpaHHOM  UHpoOpMaruu 00 O0COOEHHOCTAX
B3aMMOJICHCTBHS KapOBOU CIIy>)KOBI C BHEIIHUMHU OpPTaHU3aIUsIMU pPETHOHA (I10
BOIPOCaM BBICBOOOXK/IEHUS, TPYJOYCTPOMCTBA, MIAHUPOBAHUS pabOYMX MECT U
T.A.;),  HPOJEMOHCTPUpPOBaHbl  (QOPMBI  MPEAOCTABISIEMOW  OTYETHOCTH,
c(opMUPOBaHbl Ha 3TOM OCHOBE OOOCHOBAaHHBIE BBHIBOJBL. B oTueTe OTpa)keHbl
opuIMaNbHBIA  CaWT OpraHa TOCYJapCTBEHHOM BIAacTh  (OpraHu3alun),
nyOnukanuu, creHasl ans  paboromareneil.  [loarotoBneHo  rpaMoTHOE
aHAJIMTUYECKOE 3aKII0YEHHE MO MocTaBiieHHOW mpobiieme. Ilpu 3tom OGosblias
4acTh NpenocTaBiaeHHOro 0030pa (71-90%) packpsiBaeT TeMy UCCIICIOBAHNUS,

6-10 0aJI0B BBICTABIISIETCS B Ciydyae MPOBEICHHOM OOydYarolmuMcs C
MOMOILBIO PYKOBOAMTENS MPaKTUKK 00paboTku coOpaHHON wuHGOpMaLK 00
O0COOCHHOCTSIX B3aMMOJICHCTBUS KaJIpOBOM CITYy>KOBI ¢ BHEITHUMHU OpPTaHHU3AIHSIMH
pernoHa (Io BOMpocaM BBICBOOOKIEHUS, TPYIAOYCTPONCTBA, TUIAHUPOBAHHUS
pabounx MecT W T.1.;), MNPOJAEMOHCTPUPOBAHBI (POPMBI MPEAOCTABIAEMON
OTYETHOCTH, CPOPMHUPOBAHBI HA ATON OCHOBE BHIBOJIbI. B 0T4eTe OTpaxeH XOTs Obl
OJIMH HUCTOYHHK HH(pOpManuu. AHAIUTHYECKOE 3aKJIIOUEHHE MO IOCTAaBJICHHOM
npobiieMe HEeAOCTAaTOYHO OTpa)kaeT OCHOBHBIE pPe3yJibTaThl paldoThl. llpu sTOM
JUIIHF HEKOTOpasi 4acTh MpeaocTaBieHHOTO 0030pa (51-70%) packpbiBaeT Temy
UCCIIEIOBAHMUS,

1-5 ©OannoB BBICTABISIETCS B Cllyd4ae MPOBEACHHOW OOydaromuMmces ¢
MOMOIIBI0 PYKOBOJIUTENS MPAKTHUKU O00pabOTKM coOpaHHOW uHpOpManuu 00
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O0COOCHHOCTSIX B3aUMOJICHCTBUS KaJIpOBOil CIIy>KObI C BHEIIHUMHU OpPraHHU3aIHSIMU
pervoHa (MO BOMpOCaM BBICBOOOXKICHUS, TPYAOYCTPONCTBA, TUIAHUPOBAHUS
pabounx  MecT W T.1.;), (QOPMBI  TPEIOCTABISIEMON  OTYETHOCTU
MPOJEMOHCTPUPOBAHBI HE B TMOJHOM Mepe, a CPOPMUPOBAHHBIE BBIBOJIbI
HEJI0OCTAaTOYHO apryMEHTUPOBaHbI, aHATMUTUYECKOE 3aKIIOYEHHUE M0 MOCTABICHHON
npoOjemMe He TMOATOTOBJIEHO. B oTuere oTpaxkeH XOTsS Obl OJIMH HCTOYHUK
uHdopmaruu. [Ipu 3TOM UL Manas 4acTh NpeloCTaBICHHOTrO 0030pa (He Ooee
50%) packpbIBaeT TEMy UCCIETOBAHMUSI;

0 0anj0B CTaBUTCA MPU MHUHUMAJIBHOM Y4YacTHH OOy4arolerocs B
00paboTke COOpaHHBIX MaTEPHUAJIOB, MPU OTCYTCTBHH COOCTBEHHBIX BBIBOJIOB H
IIPEIOKEHNM.

4. Opopmnenue u 3auguma omuema (3aKa1OUUMENbHBLIL IMan)

I1.4.1. O¢gopmiieHne 0TYETA 0 MPOXOKACHNUH MPAKTHUKH, BKJIIOYAOIIET0
3akia0venne. Hajimumne 0CHOBHBIX CTPYKTYPHBIX 3JIEMEHTOB 0TYETA.

11-15 6GasoB Ha3BaHUST U TMOCJIEAOBATEIBHOCTh pPAa3/JelOB OTYEeTa
COOTBETCTBYIOT 3a/IaHMI0 Ha YYEOHYIO MPaKTUKy (MPAKTUKY IO TOJYyYEHHUIO
NEPBUYHBIX NPO(ECCHOHATBHBIX YMEHUN M HAaBBIKOB); BBICTABJSIETCS B CIydyae
HOJIHOTO COOJIOJEHUST TpeOOBaHUN K O(OPMIIEHUIO: aJeKBaTHOE BbIPaBHUBAHUE,
HaJIM4YME€ W BEPHO BBHIOpaHHBIM aO3al[HBbId OTCTYM, MPABHJIbHBIA MEKCTPOUYHBIHI
WHTEpBaJ, AaBTOMATHUYECKH YCTAHOBJEHHAs (YHKIUS TEepeHoca, MPaBUIBHO
BBIOpaHHBIA pasMep wmpudTa, NpaBUIbHOE OQOPMIICHUE OTrJaBieHUs, TaOJuI,
PUCYHKOB, 3ar0JIOBKOB (IT0/13ar0JIOBKOB), CIIUCKA JTUTEPATYPHI;

6-10 OanjoB Ha3BaHWSA W TIOCICIOBATEIBHOCTh Pa3/ICiOB  OTYETA
COOTBETCTBYIOT 3aJaHUI0 Ha YYeOHYIO MPakTUKy (MPAKTHKY MO MOJTYYCHUIO
MEPBUYHBIX TPO(DECCHOHATBHBIX YMEHUN M HABBIKOB); BBICTABJSETCS B Cydae
YaCTUYHOTO  CcoOJrofeHus TpeboBaHUM K  o(QopMIIeHHMIO: €AMHOOOpa3HOe
BBHIDABHUBAHHUE II0 TEKCTy, Haimu4yue a03alHOTO OTCTyMHa, MPaBHIbHBIN
MEXCTPOYHBIM WHTEPBaJ, aBTOMATHYECKHM YCTAaHOBJEHHas (YHKIUS TMepeHoca
OTCYTCTBYET, MPAaBUJILHO BBHIOpAaHHBIN pa3Mmep mmpudra, nmpaBuibHOe opopmiieHue
OrjaBjeHHsi, TaOJMWIl, PHCYHKOB, 3arojOBKOB (IIO/3arojOBKOB), CITUCOK
JUTEPATYPHI COCTABICH HEKOTOPBIMH HEJIOUETAMH,

1-5 ©OamuoB Ha3zBaHHMS H  TOCIEJOBATEIILHOCTh  pa3lejoB  OTYeTa
COOTBETCTBYIOT 33/IaHMI0 Ha YYEOHYIO MPaKTHKy (MPAKTUKY MO TOJYyYEHUIO
MEPBUYHBIX TPO(DECCHOHATBHBIX YMEHUN M HABBIKOB); BBICTABJISETCS B Cydae
YaCTUYHOTO COOJIOJIeHUS TpeOoBaHMM K  O(OPMIICHHIO: €IMHOOOpa3HOe
BBIPDABHUBAHUE MO TEKCTY, BeJIMYMHA a03aI[HOTO OTCTYINa pa3jiu4Ha MO TEKCTY,
MIPaBUJIBLHBIA MEXCTPOYHBIM MHTEPBAJ, aBTOMATHYCCKH YCTAaHOBJICHHAS (DYHKITHS
NepeHoca OTCYTCTBYET, HEMPAaBUIBLHO BBHIOpAHHBIA pa3mep mpudTa, MpaBUIHHOES
odopmiiIeHHE OrJaBjieHus,, TaOJIMil, PUCYHKOB, 3aroJIOBKOB (T10/3aroJIOBKOB),
CIHCOK JIUTEPaTyphl COCTABIICH C CYIIECTBEHHBIMHU HEJIOUETaMHU,

0 0an0B BBICTABISETCS B CIIy4ae HECOOTBETCTBUSA OTYETa MO Y4eOHOI
MpaKTUKe TpeOOBaHUSM K 0(hOpMIICHHIO U (POPMATHUPOBAHUIO.

I1.4.2. 3ammura oT4era.

bannbl  BBICTaBIAIOTCS MPOMOPIMOHATBHO KOJWYECTBY BOIIPOCOB, Ha
KOTOpbI€ OBUIM JaHbl OTBETHI. YUHTHIBAs, UTO, KaK MPaBWJIO, HA 3aIUTE OTYETa
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3a/1aeTCsd HE MEHEE 3 BOMPOCOB 00ydYaromeMycsi, TO KaKIbIi 3aJaHHBIN BOTPOC
OIICHUBAETCSl B COOTBETCTBUU CO CIJICYIONIEH MIKAIOM:

5 0a/yIoB BBICTaBISETCS 3a Pa3BEPHYTHIN, OOOCHOBAHHBIM OTBET, IIPHU
KOTOPOM OOYYaIOIMICS JEMOHCTPUPYET OTJIUYHOE 3HAHWE U3JI0)KEHHOTO B OTUYETE
Marepuana. [Ipu 3TOM OTBET MO CYILIECTBY SIBJISETCS MPABUILHBIM;

4 0aJ/uUI0B BBICTABIIICTCS 3a IMOAPOOHBINA, OOOCHOBAHHBIM OTBET, IpHU
KOTOPOM O0YyYaroIIUHCs JEMOHCTPUPYET XOpolliee 3HaHUE U3JI0KEHHOTO B OTYETE
Martepuana. [Ipu 3ToM OTBET MO CYIIECTBY SIBISETCS MPABUILHBIM;

3 0a/uI0B BBICTABISIETCSl 32 KPATKUM OTBET, MO CYLIECTBY SBISIOLIAKCS
BEPHBIM; 00y4YaIOUIUNCS OPUEHTUPYETCS B MaTepraiax OTYETa,;

2 OaJjuia BBICTABIISIETCS 32 YACTUYHO MPABWIbHBIM OTBET Ha BOMPOC,
COJIepKallliii  OTAEIbHbIE HETOYHOCTH, JUOO 3a OTBET, TMOJYYEHHBIM C
MCIIOJIb30BaHUEM HABOSIINX BOMPOCOB;

1 0aJy1 BeICTABIISIETCS 32 MOMBITKY J1aTh OTBET HA BOIPOC, MPU 3TOM OTBET
HEBEPEH, OTCYTCTBYET IMOHMMAHHME CYTH BOIPOCA, HEBEPHO HHTEPIPETUPYIOTCA
M3JI0’KECHHBIC B OTUETE IMIIUPUUECCKUE JaHHbIC, PE3yJIbTaThl PACYETOB U T.I1.;

0 6aJ,1710B BBICTABIISIETCS B ClTydae OTCYTCTBHUS OTBETA HAa BOIPOC.
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